BILL NO.:

4745

ORDINANCE NO.:

Introduced by: Council Present
AN ORDINANCE AMENDING BERKELEY POLICE DEPARTMENT GENERAL ORDER
POLICY’S #3, #13, #19, #28, #36, #38, #41, AND #51 TO BE IN COMPLIANCE WITH
THE CALEA STANDARDS
Now, Therefore, Be it ordained by the City Council of the City of Berkeley, Missouri, as follows:
Section 1.

CALEA (The Commission on Accreditation for Law Enforcement Agencies, Inc.)
requires certain General Orders standard numbers and varies language be revised to
be in compliance with the CALEA rules and regulations.

Section 2.

For the ease of reference, the following General Orders will be amended, by the
approval and adoption of the City Council.
 No. 03
Compliance with Constitutional Requirements
 No. 13
Department Authorized Weapons
 No. 19
Cash Fund / Accounts Maintenance
 No. 28
In-Car and Body Worn Audio and Video Recordings
 No. 36
Personnel Early Warning System
 No. 38
Motor Vehicle Pursuits
 No. 41
Missing Children
 No. 51
Juvenile Operations

Section 3.

The attached are hereby incorporated herein and made a part of this ordinance, as if
fully set out herein.

Section 4.

This Ordinance shall be in full force and effect from and after its passage.

1st Reading this 18th day of November 2019
2nd Reading this

day of

2019

3rd Reading, PASSED and APPROVED, this

day of

2019

Theodore Hoskins, Mayor
ATTEST:
Final Roll Call:

Deanna L. Jones, City Clerk

Approved As To Form:
Donnell Smith, City Attorney
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Aye ___ Nay __ Absent __ Abstain __
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PURPOSE:
The purpose of this General Order is to define department policy in conducting interviews,
interrogations and lineups as well as to ensure compliance in providing an individual their
constitutional rights. This General Order will also establish the policy on the recording of custodial
interrogations in compliance with Missouri House Bill 62 and Missouri Revised Statute 590.700.
POLICY:
It is the policy of the Berkeley Police Department, in compliance with all related constitutional
renderings (most prominently the Miranda decision), to conduct investigative interviews,
interrogations and lineups with the sole objective being the successful conclusion of a criminal
investigation. Department personnel will conduct such investigations in such a manner as to
provide every constitutional right and safeguard bestowed to all individuals involved.
Missouri House Bill 62 and Missouri Revised Statute 590.700.2 require that certain interrogations
of arrestees be recorded when feasible. Each agency shall adopt a written policy on recording
custodial interrogations.
DEFINITIONS:
Interview and Interrogation - An interview is an information-gathering method used to obtain
information from those willing to provide it. An interrogation is an information-gathering process
of obtaining information from suspected persons or from reluctant witnesses unwilling to
cooperate voluntarily.
Interrogation Procedure for Adults - When an officer takes an adult into custody and intends to
interrogate or ask guilt-seeking questions, the officer, prior to questioning, shall advise the
subject of their Constitutional Rights per Miranda.
Miranda Warning/Waiver of Rights - Are warnings giving to a person advising him or her of their
rights prior to asking guilt seeking questions of a crime committed.
Guidelines for Giving the Miranda Warning - The complete Miranda Warning shall be given to all
suspects in custody prior to the interview or interrogation where he or she may be asked guiltseeking questions.
Voluntary Statements - Are unforced statements voluntarily given by a suspect who is either in
custody or being held as a detainee. The Miranda Warnings in this situation are not a prerequisite
for admissibility in a court of law.
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Interviewing Witnesses - It is imperative to interview a witness to a crime because they can
immediately give information to law enforcement officers of what they saw, who the suspect is, a
detail description crime scene and if there other circumstances that can help solve a crime.
Interview Area - A room where Police Officers are authorized to use for interviews of victims,
witnesses and suspects. This room is located in the Bureau of Criminal Investigation Unit of the
police department.
Interrogations Video/Audio Tape - This process is done when all custodial interrogations of
persons suspected of committing or attempting to commit crimes that are felonies.
Use of Polygraph or by Computerized Voice Stress Analysis by an Outside Agency - In those
instances when a criminal or internal investigation requires the use of a polygraph, or other
deception-detecting device from an outside agency, the department, with prior approval from the
chief of police, will request assistance from an agency that has the equipment as well as trained
certified personnel to operate the equipment.
Eyewitness Identification Procedures - Are procedures that help reduce the risk of wrongful
conviction and aid in the detection and apprehension of the guilty.
General Procedures - An officer cannot suggest to a witness concerning the guilt or innocence of
a suspect during an identification process.
Show-Up Procedures - An officer may arrange a “show-up” between a witness and a suspect
whenever a potential suspect is located and detained within a reasonable length of time, in
proximity to the location of the crime, and fits the description of the perpetrator given by the
witness.
Creating and Conducting Photo Lineups - The simultaneous photo lineup consists of showing a
group of similar photos to a witness all at the same time. Witnesses should be advised that the
perpetrator may or may not be present in the photo lineup.
Conducting Physical Lineups - A physical, or live lineup is an identification procedure in which a
suspect is placed in a live group setting, which is shown to a witness. Witnesses should be advised
that the perpetrator may or may not be present in the live lineup.
PROCEDURES:
INTERVIEW AND INTERROGATION
The objective of every criminal investigation is to present to the court the evidence of the crime
and the suspected offender. There are two general methods for gathering such information;
interview and interrogation. Interviewing is a method used to obtain information from those willing
to provide it. Interrogation is the process of obtaining information from suspected persons or from
reluctant witnesses unwilling to cooperate voluntarily. At times, even the victim of a crime is in
this reluctant category. An interview is described as a conversation with a purpose. It may include
bits and pieces of information from different persons which, when accumulated, can prove valuable
to the case. When a police officer arrives at the scene of a crime and before any suspect is
identified, the officer may legally ask many general questions as to what occurred. (Under police
powers, an officer has the authority to stop suspicious persons and to conduct a “threshold inquiry”
by asking a suspect their name, address, and what they are doing). Once the questioning
determines that the subject is a suspect, the subject must be advised of his rights before further
questioning.
The United States Supreme Court in a number of landmark decisions, primarily Miranda v.
Arizona, 384 US 436 (1966), has imposed limitations on police powers to question suspects.
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Under these court guidelines, the police cannot question any person who has been taken into
custody or deprived of his freedom in any significant way until they have first informed him of
his right to remain silent; that anything he may say can be used against him; that they are
entitled to have an attorney present when being interrogated; and that an attorney will be
provided if the suspect cannot afford one. If the suspect “knowingly” waives his rights to this
constitutional protection, the interrogation may begin. The police may have the burden of proving
later that the suspect wasn’t coerced into submitting to questioning.

The suspect can stop the interrogation at any time by invoking his privilege of silence or
requesting a lawyer.
It is important, therefore, for every police officer to clearly understand the effect of the Miranda
decision in carrying out their duties. Officers should also be aware that interrogation includes not
only express questioning, but has been defined as words or actions by the police which the officer
should have known were reasonably likely to elicit an incriminating response. However, if
suspects freely choose to divulge information without questioning, there is not a violation of rights
simply because no warnings were given (Rhode Island v. Innis, 466 US 291, 1980). There is no
requirement that an officer prevent a suspect from continuing to talk, and whatever statements
are made voluntarily, such statements shall be noted. But if an officer wishes to gain further
information through questioning, warnings shall be given before questioning the suspect. The
following guidelines will make an interrogation and the information gained admissible when
presented in court.
INTERROGATION PROCEDURE FOR ADULTS [CALEA 1.2.3 b]
A. Officers are accountable for the detainee’s supervision and welfare during the
interrogation.
B. When an officer takes an adult into custody and intends to interrogate or ask guilt-seeking
questions, the officer, prior to questioning, shall advise the subject of their Constitutional
Rights per Miranda.
MIRANDA WARNING/WAIVER OF RIGHTS
A. The officer shall advise the subject of the following:
1. That they have the right to remain silent.
2. That anything they say can be used against them in court.
3. That they have the right to consult with an attorney before questioning and to have
the attorney present during questioning. [CALEA 1.2.3 c]
4. That if they cannot afford an attorney, one will be appointed for them and that they
can consult with the appointed attorney before questioning.
5. That they understand each of their rights as explained to them.
6. That, having been informed of these rights, they may waive these rights and speak to
the officer.
B. The Miranda Warning may be read from a rights/waiver form. The officer will ask the
suspect to sign the form indicating that they understand their constitutional rights. The
signature will only be useful if the subject is literate, therefore, it is always best to have a
verbal waiver as well. This procedure is beneficial because:

1. The Miranda Rights form can later be introduced as evidence.
2. The suspect can also be allowed to read the Miranda Rights form.
3. The Miranda Warning form will be marked and placed into evidence if:
a. The subject completes and signs the form and agrees to make a statement.
b. The subject refuses to sign the form but agrees to make a statement. The officer
will write “REFUSED” on the signature line and enter the date, time and location
where the warning took place. The refusal information will be noted in the police
report. The investigating officer and any witness to the warning will sign on the
appropriate lines.
c. The subject refuses to sign the form and refuses to make a statement. The officer
will write “REFUSED” on the suspect signature line and enter the date, time and
location where the warning took place. The refusal information will be noted in the
police report. The investigating officer and any witness to the warning will sign on
the appropriate lines.
4. Questioning may begin after the warnings are given and the subject has waived their
rights. Waiver must be shown to be made knowingly and voluntarily.
a. Waiver cannot be inferred from silence
b. Reasonable verbal acknowledgment of understanding and willingness to speak are
acceptable.
5. A suspect who requests the aid or presence of an attorney shall not be questioned until
the attorney is present, regardless of when the request is made. Once a suspect has
requested the presence of an attorney, they shall not be further interrogated until they
have been afforded the opportunity to consult with counsel. Also, when there is a
significant time lapse between the waiver of rights and the interrogation, the Miranda
Warning itself must be repeated. [CALEA 1.2.3 c]
6. If a suspect advises that they wish to remain totally silent, the questioning must cease.
7. A subject must be competent to waive their rights. Competency is more likely to be
raised under the following conditions:
a. youthful age;
b. mental condition;
c. drug or alcohol intake;
d. medical impairment.
e. Persons with these and related problems are not automatically prevented from
giving the waiver. However, because such a waiver may be subject to close
scrutiny, officers should take care to ensure that the waiver is clearly understood
by the subject.
8. No person, under any circumstances, will be coerced or forced to submit an involuntary
statement.
9. All persons will be treated respectfully.

GUIDELINES FOR GIVING THE MIRANDA WARNING
The warnings shall be given in a clear, unhurried manner
A. Subjects who do not speak English shall be given the warnings in a language they
understand.
B. After the warnings are given, the officer will allow them to read the rights waiver form.
Officers will ask if they understood the rights and will request that they sign the waiver
form.
VOLUNTARY STATEMENTS
Officers may take note of any voluntary statements offered by a suspect. When a suspect or
detainee voluntarily makes a statement, officers do not have to prevent them from continuing to
talk, and the Miranda Warnings are not a prerequisite for admissibility.
A. Voluntary statements are those not made in response to questioning by an officer.
Voluntary statements are those statements made by a suspect of their own free will.
B. Voluntary statements may be taken after the subject is in custody. They may be taken
before, during or after the actual interrogation, so long as the statements are clearly
voluntary.
INTERVIEWING WITNESSES
A. The effective interviewing of persons having knowledge that is helpful in the solution of a
case is a vital part of the investigative process. The interviewing of witnesses enables the
investigator to collect pertinent facts, substantiate information already available from other
sources, or to obtain additional information. In the acquisition and evaluation of information
furnished by witnesses, it is well for officers to remember the following:
1. Witnesses see only a part of what actually happens;
2. Witnesses usually recognize only a part of what they see;
3. Witnesses usually remember only part of what they recognize;
4. Witnesses usually describe only part of what they remember.
B. Initial Witness Contact
1. Witnesses should be interviewed as soon as possible:
a. An officer should not hesitate to request that witnesses remain at the scene until
interviewed [CALEA 1.2.3 a].
b. It is imperative at the outset to obtain names, addresses, and telephone numbers
of the witnesses. This will ensure that they can be located during any follow-up
investigation.
c. Record the time, date and place of the interview.
d. Separate witnesses to ensure independent statements.

2. Consideration must be given to the physical and emotional needs of the witnesses:
a. Calm the excited and emotionally upset witness(s);
b. Conduct the interview in a quiet area, if available;
c. Maintain privacy to the greatest degree possible.
3. The immediate objective of the interviewing officer should be to establish a cooperative
relationship. To this objective, an officer must:
a. Display a sincere interest;
b. Be patient and tactful; Be respectful
c. Control personal feelings;
d. Provide reassurance.
4. An officer should immediately identify himself or show identification if not in uniform.
INTERVIEW PROCEDURES FOR WITNESSES
A. There are a number of factors which affect the ability of witnesses, no matter how
cooperative, to provide a completely factual description of what occurred. These factors
include:
B. Encourage witnesses to give a full description of everything that happened without
interruption.
C. After the witness gives a complete account, ask specific questions to clarify earlier
statements or to fill in omissions.
1. Questions should be clear and in plain language.
2. Ask one question at a time and wait for reply.
3. Avoid questions that may imply an answer.
4. Do not ask questions in a critical manner.
5. Do not correct the grammar or the language of witnesses, since this can cause
resentment.
6. Do not permit your own emotions, attitudes or opinions to distract the witness or to
interfere with your evaluation of their statements.
D. If the witness provides a written statement, the interviewing officer will review the
statement to determine if any additional questions are required; if any previous
descriptions or information was omitted from the written statement; and to clarify any
written statements that may be contradictory to the verbal account.
E. It is important to not only listen to what is said, but also to how it is said. Emotional outbursts
and inflections in the voice may give a clue to the sensitive areas in the interview. Sudden
silence, uncertainty or confusion, or the shifting of conversation to an unrelated subject may

indicate that information is being withheld. Nervous bodily reactions or facial characteristics
may also signal that a sensitive area has been reached.
F. By noticing these things, an officer will know what portions of the statement may require
further probing or clarification.
G. Notes should be taken in a way so as not to distract from the interview. Some witnesses
may be reluctant to talk if they notice every word being written down.
H. Brief notes can be taken without distracting the witnesses. However, if a statement
appears highly informative due to its nature and content, a verbatim account should be
recorded. If possible, have witnesses sign or initial each answer.
I.

If a recording device is available, conversations with witnesses should be audio and video
recorded.
1. The recording device should be kept as inconspicuous as possible.

J. All interviews should be concluded in a courteous manner. Do not terminate the interview
abruptly or dismiss the witness in a disrespectful manner. This helps to ensure future
cooperation, particularly if the witness may be necessary to testify in the future.
1. Summarize what has been discussed.
2. Ask the witness if there is anything they would like to add or emphasize.
3. Thank them for their cooperation.
4. Impress upon them the value of their service.
K. Record all pertinent information in the official police report.
INTERVIEW ROOM SECURITY/SAFETY [CALEA 42.2.8]
The following safety and security procedures are to be followed by uniform and non-uniform
personnel during interviews (victim/witnesses) and confessions or admissions (suspects/
arrestees):
A. Members utilizing the Criminal Investigative Section interview rooms shall secure their
weapons in a locked cabinet, office or gun locker before entering the interview room.
[CALEA 42.2.8 a]
B. Officers shall conduct a security inspection of the interview room before and after each
use. Persons being interviewed are not permitted to possess any weapons while in the
interview room. A pat down may be conducted prior to entering the interview room. Any
articles removed from the subject shall be returned upon conclusion of the interview unless
illegal in nature. Members should not bring unnecessary items into the interview room
that could be used as a weapon by the subject. [CALEA 42.2.8 b]

C. No more than two members should be in the interview room during an interview. The
interview room door should be shut with the interviewing members closest to the door.
Persons being interviewed should not be left unsupervised in the interview room. [CALEA
42.2.8 c]

D. Members may summon for assistance verbally or via cellular phone, making sure that the
specific interview room location is given. The interview room is monitored via video and
audio recording by another member while interviews are in progress. [CALEA 42.2.8 d]
E. Interview rooms are to be setup as follows. Interview rooms will not contain any other
equipment.
1. Hard Interview room is located in the detective bureau and will contain a table, two
chairs, and audio / video.
2. Soft interview room is located in the main hallway and will contain two couches, a trash
can, and audio / video.
3. The interview room in the jail will have audio / video, and a fixed table and two chairs.
F. Restroom, water, and other comfort breaks will be allowed during the interview process
and documented in the event report. Interviewing members will choose a location with
limited access and minimal security risks. [CALEA 42.2.8 g]
INTERROGATIONS VIDEO/AUDIO TAPE
A. Pursuant to RSMO 590.700 all custodial interrogations of persons suspected of committing
or attempting to commit the following crimes shall be recorded when feasible:
1. Murder in the First Degree;
2. Murder in the Second Degree;
3. Assault in the First Degree;
4. Assault of a Law Enforcement Officer in the First Degree;
5. Domestic Assault in the First Degree;
6. Elder Abuse in the First Degree;
7. Robbery in the First Degree;
8. Arson in the First Degree;
10. Forcible Rape;
11. Forcible Sodomy;
12. Kidnapping;
13. Statutory Rape in the First Degree;
14. Statutory Sodomy in the First Degree;
15. Child Abuse; or
16. Child Kidnapping.

17. The St. Louis County Prosecuting Attorney’s Office requires that all felon arrest
interrogations be recorded, as well as any misdemeanor warrant case applied for
through that office.
B. Pursuant to RSMO 590.700, law enforcement agencies may record an interrogation in any
circumstance with or without the knowledge or consent of the suspect; but they shall not
be to required to record an interrogation under subsection “a” of this section (RSMO
590.700 Subsection 2)
1. If the suspect requests that the interrogation not be recorded;
2. If the interrogation occurs outside the State of Missouri;
3. If exigent public safety circumstances prevent recording;
4. To the extent the suspect makes spontaneous statements;
5. If the recording equipment fails; or If the recording equipment is not available at the
location where the interrogation takes place;
C. Recording of interrogations will commence immediately upon placing the suspect in the
interview room and will be concluded when the suspect is removed from the interview
room.
D. The video/audio recording will be generated from the equipment located in the interview
room and may be monitored in the detective bureau via computer.
E. All criminal investigation division personnel will be familiar with the operation of the
recording equipment; other police department personnel, as determined by the chief of
police, will be trained in the use of the video/audio recording equipment. Refer to training
Form B 64.
F. All officers and detectives who utilize video/audio recording for interviews shall note in
their police reports that the interview was recorded.
G. The criminal investigation division will be responsible for securing the recording. All rules
related to the handling of evidence will apply.
H. Arrangements will be made to create duplicate recordings for the case file and the St.
Louis County Prosecuting Attorney’s Office.
USE OF POLYGRAPH OR BY COMPUTERIZED VOICE STRESS ANALYSIS BY AN OUTSIDE
AGENCY
A. In those instances when a criminal or internal investigation requires the use of a polygraph,
or other deception-detecting device from an outside agency, the department, with prior
approval from the chief of police, will request assistance from an agency that has the
equipment as well as trained certified personnel to operate the equipment.
1. The use of an outside agency for any such examination requires the prior approval to
whomever is responsible for getting the training certificate.
2. Prior to an examination by an outside agency, Berkeley Police Command Officer or
Chief of Police will ensure that the examiner is properly trained and certified with
regard to the specific equipment they will be utilizing during the examination.

EYEWITNESS IDENTIFICATION PROCEDURES
To reduce the risk of wrongful conviction and aid in the detection and apprehension of the guilty,
officers should adhere to procedures set forth to maximize the reliability of witness identifications
to minimize unjust accusations of innocent persons, and to establish evidence that is reliable and
conforms to established legal procedures.
GENERAL PROCEDURES
Avoiding Officer and Witness “Suggestion”
A. Officers must not, by word or gesture, suggest opinions to any witness concerning the
guilt or innocence of a suspect in any identification procedure. Witnesses making inquiries
about an officer’s opinion shall be informed of this restriction.
B. A witness who has taken part in an identification procedure must not be permitted to state
conclusions within earshot of another person who is about to be, or has been, a viewer of
the identification procedure.
MULTIPLE WITNESSES / SUSPECTS
A. Each witness is to view any identification procedure separately. Witnesses should be kept
separated when possible and shall not be permitted to communicate with each other until
all identification procedures are completed. Witnesses should be instructed not to discuss
their identification with anyone else.
B. When there are multiple suspects, each identification procedure shall include only one
suspect.
VIDEO AND/OR AUDIO RECORDING AND DOCUMENTATION
A. Whenever practical, officers are encouraged to video and/or audio record any witness
identification procedure from start to finish.
B. All information regarding any identification procedure shall be documented in the
officer’s written report, to include:
1.
2.
3.
4.
5.
6.
7.
8.

Type of case;
Date, time and location of procedure;
Suspect’s identity;
A written or oral waiver of rights by the suspect, if applicable;
Name, address and telephone number of suspect’s attorney, if applicable;
Participants’ identities to include name, age, date of birth, height and weight;
Position in the lineup of each participant;
Statement that the suspect selected their own position in the physical line up, if
applicable;
9. Name(s) of witness(es);
10. All identification and non-identification results;
11. Confidence or certainty statements made by the witness (should be quoted);
12. Any significant remarks made by an officer, attorney or suspect;
13. All other details deemed necessary.
C. When identification procedures may not be necessary when the witness knows the identity
of the suspect before the offense occurred or learned the suspect’s identity without police
assistance after the offense.
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1. A single photograph of the suspect named by the witness may be shown to the witness
for confirmation that the person named is the perpetrator, or a photo lineup can be
performed to establish additional probable cause.
2. When the witness would be unable to recognize the suspect of the offense, such as
when a suspect’s face is completely covered during the commission of the crime.
SHOW-UP PROCEDURES
A. When Show-Ups are Permissible
1. An officer may arrange a “show-up” between a witness and a suspect whenever a
potential suspect is located and detained within a reasonable length of time, in
proximity to the location of the crime, and fits the description of the perpetrator given
by the witness.
2. If an officer has reasonable suspicion to detain a suspect under the above
circumstances, the officer may use such force as is reasonably necessary to stop the
suspect from leaving, or to cause the suspect to remain in the officer’s presence.
a. If probable cause to arrest develops during the detention, an arrest should be
made.
B. Conducting the Show-Up: A suspect cannot be detained longer than a reasonable period
of time to confirm or refute whether the suspect is the perpetrator. When conducting a
show-up, officers will use the following guidelines:
1. Description: Officers at the scene and in contact with the witness will obtain a detailed
description of the perpetrator before the suspect is shown to the witness. The witness
must advise the officers that they will be able to recognize the person who committed
the crime prior to the show-up.
2. Location: A suspect should not be taken to the police station for a show-up. The
suspect should be detained at the place he/she was located, in the least restrictive
manner possible that will ensure the suspect remains with the officer. The witness
should be transported to the suspect’s location for the show-up when possible.
Suspects should not be transported to the witness’s location unless exigent
circumstances exist.
C. Minimize Suggestiveness:
1. If the suspect is wearing handcuffs, the arresting officer should make all attempts to
conceal the display of the handcuffs to the witness. The suspect should not be placed
in the back of a police vehicle while the show up is conducted.
2. Suspects shall not be required to put on clothing worn by the perpetrator. However,
they may be asked but not required to speak words uttered by the perpetrator, or
perform other actions of the perpetrator.
3. Advise the witness that the person detained may or may not be the perpetrator and
that the witness should not feel compelled to make an identification.
D. Multiple Witnesses: Show-ups should not be conducted with more than one witness
present at a time. If there is more than one witness, the show-up must be conducted
separately for each witness, and witnesses should not be permitted to communicate before

or after any show-up regarding the identification of the suspect. The same suspect should
not be presented to the same witness more than once.
E. Witness Confidence: Assess witness confidence immediately following the show-up
identification. Make note of witness confidence remarks for report documentation.
F. Multiple Suspects: If there are multiple suspects, the suspects must be separated and
subjected to separate show-up procedures.
G. Photographing Suspects: Consideration should be given to photographing the suspect(s)
in the field as documentation.
H. Emergency / Exigent Circumstances: In emergency circumstances, such as when a
witness is in danger of imminent death or blindness, or when a suspect is in danger of
imminent death, an immediate show-up may be arranged if medical authorities permit. In
these situations, time and location limitations contained in the preceding guidelines can
be disregarded. If there is any doubt about an emergency show-up, officers should contact
a supervisor and/or the prosecutor immediately for guidance.
I.

Cruising Area of Offense: Nothing in these guidelines prohibits the common procedure of
transporting a witness in a patrol car to cruise the general area in which a crime has occurred
in hopes of spotting the perpetrator and arranging a show-up identification procedure.

J. Right to an Attorney: No person has a right to have an attorney present at any show-up
procedure.
K. Release After Show-Up: If the detained suspect is not identified by a witness as the
perpetrator, and officers lack any other probable cause for an arrest, the suspect should
be released after obtaining basic pedigree information.
CREATING AND CONDUCTING PHOTO LINEUPS
A. Simultaneous Photo Lineup – The simultaneous photo lineup consists of showing a group
of similar photos to a witness all at the same time. Witnesses should be advised that the
perpetrator may or may not be present in the photo lineup. All simultaneous photo lineups
shall be done using the following guideline
1. A minimum grouping of six (6) photo must be used to create the photo lineup, and
must include five (5) filler photos with one (1) suspect.
2. The photo of the suspect must be contemporary, shall resemble as much as possible
their appearance at the time of the offense, and shall reasonably resemble the
witness’s description of the perpetrator.
3. All filler photos should resemble the suspect photo as much as possible, including size,
background, race and skin tone, facial features, weight, hair color and length, scars,
tattoo, eyeglasses, etc.
4. If there is more than one suspect, each suspect photo will be placed in the grouping of
six separately from any other suspect, and the grouping will be changed so that the
suspect’s photos are not always in the same position in the grouping.
5. If there is more than one witness, each witness will be shown the lineup separately;
the suspect photo shall be placed in a different position in the grouping for each witness,
and the witnesses will not be permitted to communicate with each other until after the
lineup procedure has been completed.

6. If the witness has previously viewed a photo lineup in connection with the identification
of another person suspected of involvement in the offense, the fillers in the lineup shall
be different from the fillers used in any prior lineups.
7. If an identification is made, the witness will be told to circle the identified photo, and
write their initials and the date next to it.
8. If an identification is made, the officer shall assess witness confidence immediately
following the identification, and clearly document witness confidence by quoting the
witnesses remarks in the police report. If no identification is made, this fact must also
be clearly documented in the police report.
9. Regardless as to whether the victim/witness identifies the correct photo, the photo
lineup will be seized and packaged as evidence. The officer will ensure that all pertinent
information is completed on the photo lineup. A photocopy of the photo lineup will be
attached to the officer’s report.
10. No person has the right to have an attorney present at any photo lineup whether it
takes place before or after an arrest.
B. Sequential Photo Lineup – The sequential photo lineup consists of showing a group of
similar photos individually to a witness. Witnesses should be advised that the perpetrator
may or may not be present in the photo lineup. All sequential photo lineups shall be done
using the following guidelines:
1. A minimum of six (6) individual photos must be used to create the photo lineup, and
must include five (5) filler photos with one (1) suspect.
2. The photo of the suspect must be contemporary, shall resemble as much as possible
their appearance at the time of the offense, and shall reasonably resemble the
witness’s description of the perpetrator.
3. All filler photos should resemble the suspect photo as much as possible, including size,
background, race and skin tone, facial features, weight, hair color and length, scars,
tattoo, eyeglasses, etc.
4. Each photo will be placed in a separate folder. The folders will then be shuffled. Each
folder will then be numbered from one (1) to six (6).
5. If there is more than one suspect, each suspect photo will be placed in the grouping of
six folders separately from any other suspect, and the grouping will be changed so that
the suspect’s photos are not always in the same numbered folder in the grouping.
6. If there is more than one witness, each witness will be shown the lineup separately.
The suspect photo shall be placed in a different numbered folder in the grouping for
each witness, and witnesses will not be permitted to communicate with each other
until after the lineup procedure has been completed.
7. If the witness has previously viewed a photo lineup in connection with the identification
of another person suspected of involvement in the offense, the fillers in the lineup shall
be different from the fillers used in any prior lineups.
8. After explaining the procedure to the witness, give the witness one folder at a time,
starting with number one (1). Give the witness sufficient time to look at each photo.
When done viewing each folder, it should be handed back to the officer before viewing
the next one.

9. If identification is made, the officer shall assess witness confidence immediately
following the identification, and clearly document witness confidence by quoting the
witnesses remarks in the police report. If no identification is made, this fact must also
be clearly documented in the police report.
10. Regardless as to whether the victim/witness identifies the correct photo, the photo
lineup will be seized and packaged as evidence. The officer will ensure that all pertinent
information is completed on the photo lineup. A photocopy of the photo lineup will be
attached to the officer’s report.
11. No person has the right to have an attorney present at any photo lineup whether it
takes place before or after an arrest.
CONDUCTING PHYSICAL LINEUPS
A. A physical, or live lineup is an identification procedure in which a suspect is placed in a
live group setting, which is shown to a witness. Witnesses should be advised that the
perpetrator may or may not be present in the live lineup. All physical lineups shall be done
using the following guidelines:
B. Location of Lineup: Lineups may be conducted at the St. Louis County Justice Center or
other appropriate facility, and administered by the investigating officer.
1. To facilitate a lineup at the St. Louis County Justice Center, contact the supervisor of
the jail via telephone and provide the lineup parameters (sex, age, height, weight,
etc.) and schedule and appointment.
C. Number of Participants: All physical lineups shall consist of a minimum of four (4) and a
maximum of six (6) persons including the suspect. A suspect will not be presented to any
witness singly at the police station unless exigent circumstances (as defined previously in this
general order) exist. Each participant shall be numbered from left to right.
D. Physical Similarity: Filler persons placed in a live lineup shall have reasonably similar
physical characteristics to the suspect and each other such as age, race, height, weight,
hair color and length, physical build, facial features, etc. Filler persons and the suspect
should be dressed similarly. If the description of the perpetrator included descriptions of
particular clothing items, all persons including the suspect should be dressed in clothing
similar to the witness description.
1. Guidelines for participants should fall in a “range”. For example, three inches either
way on height and 20-25 pounds either way on weight.
E. Positioning of Suspect: The suspect will be placed in random order in each live lineup so
that the suspect is not always in the same position. If there is more than one suspect,
each physical lineup will include only one suspect, and each lineup with a different suspect
will include different filler persons.
1. A suspect has no legal right to refuse participation in a lineup; however, they may be
permitted to select their position in the lineup.
F. Conduct of Participants: All participants in the physical lineup must be instructed to
conduct themselves so as not to single out the actual suspect. All participants, including
the suspect, can be instructed to utter specific words or phrases, make gestures, or
assume a particular pose. If this is required of any person in the physical lineup, it will be
done by all persons in the lineup.

G. Documentation: A photograph of each physical lineup as viewed by the witness will be taken
and the photo will be seized and packaged as evidence. If an identification is made, the
officer shall assess witness confidence immediately following the identification and clearly
document witness confidence by quoting the witnesses remarks in the police report. If no
positive identification is made, this fact must also be clearly documented in the police report.
Officers will include the following in their supplement report:
1. Type of case;
2. Date, time and location of procedure;
3. Suspect’s identity;
4. A written or oral waiver of rights by the suspect, if applicable;
5. Name, address and telephone number of suspect’s attorney, if applicable;
6. Participants’ identities to include name, age, date of birth, height and weight;
7. Position in the lineup of each participant;
8. Statement that the suspect selected their own position in the lineup, if applicable;
9. Name(s) of witness(es);
10. All identification and non-identification results
11. Confidence or certainty statements made by the witness (should be quoted);
12. Any significant remarks made by an officer, attorney or suspect;
13. All other details deemed necessary
H. Right to Legal Counsel: The department’s policy shall guarantee protection from selfincrimination, the right to legal counsel (where applicable), and due process of law to each
suspect involved in a physical lineup.
1. Any suspect(s) placed in a physical lineup has the right to have an attorney present
during the lineup if they so desire. Officers shall inform any suspect(s) of this right,
permit them time to consult with an attorney if requested, and allow reasonable time
for the attorney to attend the physical lineup.
2. Role of Suspect’s Attorney: The suspect’s counsel shall be allowed to consult with the
suspect prior to the lineup, and to observe the lineup procedures under the following
guidelines
a. Suspect’s attorney may make suggestions, but may not control, impede, nor
obstruct the procedure. Suggestions may be considered if they make the lineup
procedure more consistent with this policy, but implementation is not mandatory.
b. The attorney must be instructed to remain silent during both the lineup and the
giving of the witness conclusion.
c. Counsel may be permitted to speak with any witness only after the lineup
procedure is completed, and only if the witness agrees to voluntarily speak with

the attorney. Witnesses should be informed that they are under no obligation to
speak with the attorney, but are not prohibited from doing so.
3. Refusal to Participate: If suspects refuse to participate in a physical lineup, they should
not be forced to participate. Officers should consider conducting a photo lineup using a
photograph of the refusing suspect. If a physical lineup is determined to be necessary, a
court order should be obtained for the participation of the refusing suspect.
a. Though a suspect has no legal right to refuse participation in a lineup, they may be
permitted to select their position in the lineup.
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Purpose:
To establish guidelines relating to the use and carry of department authorized weapons both lethal and less lethal.
Policy:
It is the policy of the Berkeley Police Department to define and control the types of weaponry carried and/or utilized by
commissioned department personnel.
Definitions:
Authorized Firearms: Issued firearms given to the officer upon employment. The issued firearm serial number must be filled
by the Department Armorer. Any additional firearms must be approved by the Chief of Police with firearm information and
serial number prior to usage. Once approved, the Department Armorer will properly train the officer for use of all approved
firearms.
Ammunition: Department issued/approved projectiles such as bullets, shells, rounds, slugs, cartridges, munitions etc.
Lethal Weapons: Any weapon, device, instrument, material, or any other substance that is capable of causing death or serious
bodily injury from the manner it is used or intended to be used.
Less Lethal Weapons: Are weapons or any devices that is less likely to cause death or serious bodily injury.
General:
Pursuant to RSMO 571.030, Subdivision 2 (1), all sworn personnel having the duty and power of arrest are authorized to carry
department approved firearms and less-lethal weapons. This statute applies to all sworn personnel both on and off duty. Any
firearm and/or other weapon intended for on-duty or off-duty use must first be approved and authorized by the Chief of Police.
All firearms shall be inspected by the primary department armorer or his designee, as authorized by the Chief of Police, prior
to being authorized for use. All unsafe weapons will be retained by the department Armorer until rendered safe. Only
ammunition that has been approved and authorized by the Chief of Police shall be used in any authorized weapon. Only
personnel demonstrating proficiency in the use of authorized weapons may carry such weapons. Only department approved
certified weapons instructors are authorized to conduct in-service training on department authorized weapons. (4.3.1.c, 4.3.1.d,
4.3.2)
The department Armorer is responsible for documenting and maintaining files of all the department authorized weapons,
related inventory, and training. The department Armorer shall be responsible for ensuring that all personnel satisfy all training
requirements related to the issuance and use of department authorized weapons. The department Armorer shall be responsible
for maintaining an inventory of all department owned weapons and their issuance. (4.3.2, 4.3.3.a)
Only department issued less lethal weapons shall be carried by members of this department. Authorized less lethal weapons
are: Chemical Weapons (Pepper Spray), Collapsible Baton (ASP), Electronic Control Device (TASER) are the only authorized
less lethal weapons. (See General Orders for policy and procedures for less lethal weapons). (4.3.1.a)
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Procedures:
Authorization of Lethal or Less Lethal Weapon
A.

B.

Prior to being authorized to carry any lethal or less lethal weapon, commissioned personnel will be given instruction
on and issued copies of (either through print or electronic media) the policies pertaining to the specific weapon. The
issuance and instruction will be documented. (4.3.1.c & 4.3.1.e, 4.3.3.a, 4.3.3.b, 4.3.4 )
1.

A complete record of all weapons approved by the agency will be maintained. For firearms, the record will
list the type, description, identifying model, and serial numbers of each firearm, as well as the identity of the
owner or assignee. The record will also include the name of the official making the approval, the date of
approval, the course fired, and all scores used to qualify the user on the demonstration of
proficiency. (4.3.1.c, 4.3.1.e, 4.3.2, 4.3.3.a, 4.3.3.b))

2.

Remedial training shall take place for any employee unable to qualify with an authorized weapon prior to
assuming official duties. That training will be documented, and a training record will provide the date, name
of instructor, type of weapon, and test score for the remedial training. That training record will be kept in the
employee’s training file. (4.3.3.c)

On-Duty Firearms (4.3.1.a)
Unless otherwise authorized and approved by the Chief of Police, all commissioned personnel shall carry only
authorized firearms on duty. Authorized firearms include:

C.

D.

1.

Glock Model 22, .40 caliber pistol (department authorized for commissioned personnel)

2.

Remington 308 Tactical Sniper Rifle

3.

Remington model 870 pump action 12 gauge shotgun;

4.

Bushmaster or Colt AR15 5.56mm/223 caliber Rifle

Secondary Firearm (4.3.1.a)
1.

The Armorer will inspect the weapon to ensure that it is operational and meets the department
requirements for a secondary firearm.

2.

Commissioned personnel may carry one personally-owned/secondary weapon while on duty with the
following restrictions:
a.

The weapon carried must be a revolver or semi-automatic pistol with a minimum capacity of five
(5) rounds.

b.

The weapon must be a minimum caliber of .380 and maximum caliber of a.40 caliber.

c.

The weapon must be carried concealed in a holster with a retaining strap and shall only contain
department authorized ammunition. (The holster must be approved by the Chief of Police).

d.

The weapon must be from a reputable firm and approved for use by the primary firearms Armorer
and the Chief of Police.

Off-Duty Firearm
1.

Prior authorization is required to carry an off-duty firearm.

2.

The officer will then be required to complete a qualification course of fire with a department firearms
instructor.

3.

The firearms instructor will obtain all the information of the weapon including make, model and serial
number and keep this information on file.
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4.

E.

F.

The Armorer will then forward documentation to the respective Commander and the Chief of Police (either
through print or electronic media) advising the officer has qualified with this weapon. The respective
Commander will then approve and authorize the officer to carry this weapon.

Ammunition (4.3.1.b)
1.

Only department-issued/approved name brand ammunition. Ammunition is subject to vary depending upon
availability.

2.

Only department-issued practice ammunition disseminated by the department’s Armorer at the time of
qualification shall be used for training purposes with department issued duty weapon.

3.

Department issued shotgun: Only department-issued; name brand will vary depending upon availability, 12
gauge, 2 ¾” shell; 00 buck containing nine (9) pellets or 12 gauge, 2 3/4” shell; 1 ounce maximum; low recoil
rifled slug tactical loads shall be used.

4.

Patrol rifle: Only department issued; name brand will vary depending upon availability, .223 caliber REM; 55
grain ammunition shall be used.

5.

Only department-issued practice ammunition disseminated by the department’s armor at the time of
qualification shall be used for training purposes in both shotguns and rifles.

6.

All ammunition for personally owned department approved off-duty firearms will be factory loaded
ammunition that is appropriate for the approved weapon. No reloads or customized ammunition will be
carried in any approved off duty weapon.

Storage of agency owned firearms (4.3.1.f)
1.

All agency owned firearms not assigned will be stored in the department armory.

2.

All agency owned firearms in storage will be maintained as ready for immediate use. The firearms will be
unloaded and the safety, if applicable, will be set in the “safe” position.

3.

All associated magazines will be kept with the firearms and will remain empty while in storage.

4.

Any firearms in storage that are in need of repair and are not serviceable will be clearly tagged and set aside
in the armory for repair. (4.3.1.d)

5.

Storage within the department for both department issued weapons and, if applicable, any approved
secondary weapon is available in both the sallyport, and main hallway in the event an officer takes a prisoner
into the jail area or into an interview room. No weapons of any kind are allowed in the jail or interview rooms
and must be stored in the armory or gun locker prior to entry.

6.

Except when utilizing the firearm loading/unloading device or within the designated firing range, officers
shall not clean, repair, load or unload firearms any place in the police building.

7.

When off duty, all sworn officers shall have a method to securely store each departmentally approved
weapon as well as any approved secondary firearm. A lockable gun safe or lockable cabinet, or a trigger
lock is an example of a secure method of storage. Officers without access to secure storage or a locking
device shall request a cable style gunlock through the Patrol Captain. When not in use, every officer shall
secure and safely store their weapons.

8.

Officers who will be issued rifles and / or shotguns at shift change will secure them in the patrol vehicle
weapons mounting unit, and locked in place. After shift change, the rifle and shotgun, will be turned back
in to the armory if the vehicle will not be used by an officer on a following shift. When not in use,
department shotguns, rifles and other firearms shall be secured in the department armory. Rifles /
Shotguns can only be placed in the trunk of a vehicle if that vehicle’s automatic trunk release located
inside the driver’s compartment is disabled, and access into the trunk cannot be made through the rear
seat.

9.
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10. During public presentations where citizens/children are allowed access to any department vehicle, rifles
and shotguns shall be removed from their interior vehicle racks, unloaded, and placed into a gun case and
secured within the vehicle’s trunk. In lieu of securing in the trunk, the rifle and shotgun shall be removed
from the vehicle and properly stored within the police department armory.
11. If a police department vehicle is in need of repairs, new equipment, or any other service, all weapons will
be removed from the vehicle and properly stored within the police department prior to releasing control of
the vehicle to a third party.
12. Civilian employees of the department, who carry firearms under the authority of a valid weapons permit,
are prohibited from carrying weapons onto city property unless authorized by the chief of police.
13. Any lost or stolen firearm shall be reported immediately by the officer through their immediate supervisor
to their division commander. When appropriate, a report shall be filed with the police agency having
jurisdiction over the lost or stolen firearm.
G. Proficiency and Training
1.

At least annually, all agency personnel authorized to carry weapons are required to receive in-service
training on the agency's use of force policies and demonstrate proficiency with all approved lethal weapons
and electronic controlled weapons that the employee is authorized to use. In-service training for other less
lethal weapons and weaponless control techniques shall occur at least biennially.

2.

Proficiency training must be monitored by a certified weapons or tactics instructor

3.

Training and proficiency must be documented

4.

Remedial training will be provided for those unable to qualify with an authorized weapon prior to resuming
official duties. Any officer failing to qualify will be placed on administrative duties pending the successful
completion of remedial training (see section H for further).

5.

A certified weapons instructor shall ensure all officers complete a qualification course for all lethal and less
than lethal weapons, including secondary weapons and off-duty weapons, prior to carrying such weapon.

H. Remedial firearms training
1.

Remedial firearms training shall be provided to any officer identified as being deficient with a specific firearm.
Remedial firearms training is personalized training to correct a specific deficiency identified by proficiency
testing, other evaluation processes, and training or routine job performance. Remedial firearms training for
an officer may be requested by any range instructor or supervisor.

2.

Remedial firearms training shall be required for any officer unable to pass proficiency testing after three (3)
attempts. The remedial training shall not occur on the same date as the failed proficiency testing. The
remedial training shall be customized to correct the deficiencies observed by range instructors. A remedial
training plan along with documentation of actual training shall be logged by the range administrator or
designee with copies being forwarded to administrative services to be placed in the training file of the officer.

3.

If remedial training is needed for a firearm, it shall be completed within five (5) working days. If unable to
pass proficiency testing after the remedial training, the chief of police shall determine if the officer will be
assigned to restricted duties. If restrictions are implemented, they shall remain in effect until proficiency is
obtained. Furthermore, it is the responsibility of all instructors to inform the range administrator as soon as
practical of any officer’s failure to pass proficiency testing within the guidelines listed in this policy.

4.

If the officer is unable to obtain proficiency after remedial training, the chief of police shall determine how to
proceed based on the recommendations of the range administrator. Failure to qualify after remedial training
may lead to termination.

5.

Officers unable to meet proficiency requirements with a secondary firearm or rifle will not be required to meet
the five (5) day remediation requirement and will not be assigned to restricted duty. If unable to meet
proficiency requirements, officers will be restricted from utilizing/carrying the secondary firearm or rifle while
on-duty.
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PURPOSE: The purpose of this directive is to establish guidelines for the fiscal
management operations of the Department.
POLICY: It is the policy of the Berkeley Police Department to follow established guidelines
of the City of Berkeley Finance Department as they relate to the fiscal activities of the
Department and to ensure all reasonable steps are taken for the proper issuance, use and
maintenance of cash and property entrusted to the Department.
PROCEDURES:
MAINTENANCE OF CASH FUNDS [CALEA 17.4.2]
A. The operation of cash funds or accounts is necessary to assist the Department in
meeting its goals. A certain amount of cash transactions will occur during the course
of department business. The maintenance of these funds or accounts is important to
ensure integrity and accountability in those instances when members are permitted
to receive, maintain, or disburse cash. [CALEA 17.4.2]
B. For the purpose of this directive, cash funds or accounts include the cash box in the
Records Section where all Records Clerks are authorized to accept cash; petty cash
in Fiscal Management where the Police Chief Secretary may accept and disperse cash
as part of her duties; and, confidential fund monies maintained by the Police Chief
Secretary who is authorized to operate that account along with the Chief of Police to
disburse confidential fund monies to further investigations. Patrol, Investigative and
Evidence and Property personnel may serve as a means to accept, deposit or
disperse seized currency as a result of forfeiture but are not authorized to hold cash
in a cash fund. [CALEA 17.4.2 e]
C. All cash funds designated by this directive are required to contain certain
elements that include; a balance sheet or some other system that identifies initial
balance, credits (cash income received), debits (cash disbursed), and the balance
on hand. [CALEA 17.4.2 a]
D. Receipts or documentation for cash received is required for all transactions in which
members accept cash. [CALEA 17.4.2 b]
E. Proper authorization is required by the Chief of Police before any cash disbursement
occurs. This rule does not include making change from a cash fund.[CALEA 17.4.2 c]

F. Records, documentation, or invoices are required for all cash expenditures from cash
funds. Examples of documentation include receipts, purchase orders, or any other
equally effective manner. The commander or supervisor responsible for each cash
fund or account is required to maintain all relevant documentation of cash fund
activity. [CALEA 17.4.2 d]
PETTY CASH FUND
A. A petty cash fund is designated for small supplies and expenses, generally in
amounts of fifty ($50.00) dollars or less. This fund will be stored in a secure
location.
B. The petty cash fund is generally maintained at two hundred ($200.00) dollars and
replenished as necessary by the City of Berkeley Finance Department.
C. Petty cash activity and records will be maintained as specified by the City of Berkeley
Finance Department.
ACCEPTING CASH BONDS
A. Only Berkeley Municipal Bonds will be accepted for charges.
B. Only cash bonds are accepted and only sworn officers can accept a cash bond. Accepting
bonds for other agencies is not permitted, however, a person may deliver a cash bond for
an offender in another agency’s custody. The name of the person positing the bond, if other
than the defendant, will be placed on the CourtWeb Bond paperwork, and that person shall
be given all paperwork associated with the court date.
C. The warrant and bond amount and reference number is found in REJIS.
D. When the exact cash bond is accepted, it is placed in an envelope, and the officer along with
the defendant signs the bond sheet. The cash and copy of the bond sheet, warrant, warrant
cancellation documentation is placed in the lock box next to the Chief’s office.
E. The bond processing is documented in the CourtWeb database, which will print a receipt,
and a new court date will be assigned. A copy of the bond paperwork is given to the
defendant or his / her representative.
F. Communications is immediately notified to cancel the warrant.
G. The officer handling the case will check for any other active warrants prior to releasing the
person in custody. If he or she has no other active warrants, he or she will be released.
H. A quarterly accounting of the Bond Account will be conducted by the Berkeley Finance
Department.
QUARTERLY ACCOUNTING
A. The Department will use a budget/accounting system specified by the City of
Berkeley Finance Department.
B. The commanding officer of the responsible section/division or designee is responsible
for conducting quarterly audits of cash funds or accounts and reporting the findings
to the Chief of Police. [CALEA 17.4.2 f]
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PURPOSE: The purpose of this directive is provide guidelines for the use of all audio and
00000000000000000
video recordings by officers of the Berkeley Police Department and procedures for
00000000000000000
preserving
the digital media in evidence. [CALEA 41.3.8.a]
00000000000000000
POLICY:
It is the policy of the Berkeley Police Department that the use of digital
00000000000000000
audio/video cameras to assist in documenting police officer contacts as they are performing
00000000000000000
their official duties is optional. The use of audio/video recordings promote transparency and
00000000000000000
accountability
of the police department, assist in the investigative process and aid in the
00000000000000000
collection
of evidence. Audio/video recordings also serve as a training tool for police
officers.
All video recording will be completed with the safety of both the officers and the
00000000000000000
suspects
as primary consideration.
00000000000000000
00000000000000000
All audio/video recordings are the property of the Berkeley Police Department. Disclosure of
00000000000000000
the
contents of videos to others shall be made in accordance with the provisions of the
00000000000000000
Missouri Sunshine Law and/or approval of the Chief of Police. [CALEA 41.3.8a]
00000000000000000
DEFINITIONS:
00000000000000000
00000000000000000
In-Car Camera System – Any system that captures audio and video data; the camera,
00000000000000000
microphone,
recorder and monitor.
00000000000000000
Body
Worn Camera (Body Camera) – A camera worn on in individual officer’s person that
00000000000000000
records
and stores audio and video.
00000000000000000
00000000000000000
00000000000000000
PROCEDURES:
00000000000000000
Activation
and Deactivation of Body Camera [CALEA 41.3.8b]
00000000000000000
00000000000000000
A. When body cameras are available, they will be used. The Body Camera will be affixed
00000000000000000
upon the officer’s uniform at the beginning of the shift in accordance with
00000000000000000
departmental training. While some discretion with regards to placement is allowed,
officers are responsible for ensuring that the specific location utilized does not
00000000000000000
obstruct the camera’s recording capabilities. If used, the Body Camera will be worn
00000000000000000
for the entire work shift.
00000000000000000
00000000000000000
1. Officers will place the Body Camera into record mode in the following
00000000000000000
situations;
00000000000000000
00000000000000000
00000000000000000
00000000000000000
00000000000000000
00000000000000000

a) Prior to any officer initiated field contacts involving actual or
potential violations of the law including traffic stops, and pedestrian
or vehicle contacts;
b) Upon being dispatched to, and/or when responding to assist on, any and
all calls for service;
c) When engaged with a citizen for the purpose of investigating or assisting in
the investigation of suspected criminal activity.
d) While executing searches of individuals, personal property, vehicles, and
premises. The Body Camera will be used to record a request for consent
to search and the granting or denial of that consent. This recording is not
intended to replace the use of the Consent to Search Form as required by
policy.
e) When responding to calls reportedly involving potential weapons
and/or violence;
f)

When engaging in foot chases.

g) While taking statements from subjects, victims and witnesses. Officers shall
have the discretion to deactivate a recording at the request of a nonsuspect. The citizen’s request should be captured on the Body Camera
recording prior to deactivation.
h) If not already activated, the Body Camera will be activated to record any
encounter that becomes adversarial or in any situation that the officer
believes the use of the Body Camera would be appropriate or would provide
useful documentation.
i)

Officers shall have discretion with respect to providing advance notice to
persons that a Body Camera is recording; however, if a citizen inquires as to
whether a Body Camera is in use or whether a recording is being made,
officers shall provide a prompt and truthful response.

j)

Officers who have inadvertently activated the Body Camera during non-law
enforcement related activities (i.e. meal breaks, restroom breaks, etc.) shall
make an email request to the immediate supervisor, to have the recording
deleted and shall include the reason(s) for the request. Prior to deletion, the
video in question will undergo a second level of review by the Supervisor and
Commander to ensure that the device only captured a non-law enforcement
related recording. The original email and subsequent approval will be
retained by the Office of the Chief of Police for 90 days.

B. Use of the Body Camera is prohibited in the following situations:
1. To record conversations involving Department employees that are
not required to be captured pursuant to this policy.
2. In places where a heightened expectation of personal privacy exists, such as
locker-rooms, dressing rooms, or restrooms unless the recording is for the

purpose of official law enforcement activities and no uninvolved parties
remain present.
3.

To record confidential informants or undercover officers.

4.

To record strip searches.

5.

In patient care areas of a healthcare facility other than to document injuries
for official law enforcement purposes. Officers should take special care to
ensure to record only the parties involved in the event being investigated.

6.

To record judicial proceedings in courtrooms and the Magistrate’s Office
unless express permission is given beforehand by the presiding judicial
official.

7.

To record communications between a defendant and his/her attorney.

8.

To record activities that are not official law enforcement functions.

Activation and Deactivation of In-Car Camera System
A. When using a vehicle with an In-Car video system, Officers will utilize the InCar video system on all traffic stops and should also record any time when, at
the officer’s discretion, the recording of events would further the police
mission or as deemed as a critical video. Officers should not limit themselves
to the use of In-Car video for just traffic.
B. Officers who operate vehicles equipped with In-Car video are required to
activate their systems and record any pursuit regardless of position.
C. Recordings should not contain gaps or missing sections. The recorder should be
operated until the incident or conversation has been concluded.
D. AM/FM radios will be turned off immediately when in-car video and audio
equipment is activated. Officers are reminded that audio equipment records
virtually all sounds within range, including conversation.
E. Officers will wear the wireless microphone unit and ensure that it is switched to
the “on” position at all times. Officers are required to wear the wired microphone
when available and position it upon their person where as to obtain the best audio
recording as possible.
F. The system triggers recording upon the activation of emergency equipment,
activation of vehicle collision sensors or upon manual activation. The recording
continues until the officer presses the stop button.
G. Officers will be required to sign off the camera system upon the completion of
their tour of duty.

Criminal and Administrative Use [CALEA 41.3.8c]
A. When an arrest is made, the audio or video recording becomes evidence.
Recordings are captured and saved using secure digital cards (SD Card) stored
within the recording device. The officer shall label the completed audio or video SD
card with the officer’s name, DSN number, suspect’s name, and case number and
place the audio or video recording into Property & Evidence in accordance with
departmental policy to maintain the security and integrity of the evidence.
B. Disposition of audio or video recordings following the end of evidentiary value or
case completion will be determined by Property and Evidence Procedures. These
secure digital cards (SD Card) may be erased and re-issued to officers.
1. The officer shall indicate the count number for the beginning of the
incident and the end of the incident on the evidence card and on the label
that is to be placed on the SD card. This is done so that Property and
Evidence has a reference when making copies and does not make copies of
recordings not pertinent to the case.
2. One SD card per case is required by Property and Evidence for submission.
3. This includes all audio or video recording that result from a pursuit.

Storage and Retention [CALEA 41.3.8d]
A. Traffic Stop and non-criminal event digital recordings shall be stored to an external
hard drive until it reaches capacity.
B. Criminal event (Drug Arrest, DWI, & other criminal acts) digital recordings will
be purged as necessary by Evidence and Property personnel.
Maintenance and Inspection [CALEA 41.3.8e]
A. Upon beginning their tour of duty, if used, officers will sign onto the camera system
and will immediately inspect the equipment. Officers will notify a supervisor if there
is any indication of a malfunction of the equipment at any time.
B. Officers operating vehicles equipped with mobile camera equipment shall verify the
following:
1.
2.
3.
4.

The windshield and camera lens are free of debris.
Dashboards shall remain free of any paper or objects.
The camera is facing the intended direction.
Both audio and video recorders are working properly.

C. The Fleet Supervisor or designee shall be responsible for installation, maintenance
inspections, cleaning and repairs of all In-Car and Body Worn Camera systems and
related equipment as recommended by the manufacturer as necessary for operation.

Training [CALEA 41.3.8f]
All video camera operators will be trained on how to properly use and care for the
equipment. Officers utilizing the video/audio equipment will be trained in proper legal
procedure for recording incidents.
Review Process [CALEA 41.3.8g]
A. Recordings may be viewed in any of the following situations:
1.
2.
3.
4.

As evidence in a criminal, civil or internal affairs investigation.
By the officer viewing recordings from their assigned recorder.
By a Supervisor reviewing general or specific incident performance issues.
Recordings may also be viewed for training purposes.

B. The supervisor for each shift shall conduct a review of one incident per month for
each officer on both the body camera as well as dash camera. The review shall be
documented and kept as part of a log for each shift supervisor and submitted to
the patrol commander on a monthly basis.
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PURPOSE: The purpose of this directive is to establish an early warning and intervention
system designed to examine certain events and help to identify patterns that may alert
supervisors and commanders of employees experiencing performance and/or stress related
problems. The system is designed to assist Department employees in their efforts to
perform their duties in an effective, efficient and professional manner as well as ensure
employee accountability.
POLICY: It is the policy of the Berkeley Police Department to attempt to identify, evaluate
and assist Department employees, sworn and civilian, who appear to exhibit signs of
performance and/or stress related problems requiring intervention. All information obtained
through the Personnel Early Warning System shall be maintained in a discrete and
confidential manner.
DEFINITIONS:
Early Warning System (EWS) – a system that uses predetermined criteria and thresholds to
identify personnel for evaluation and possible intervention and correction.
First Level Supervisors – Immediate supervisors responsible for initiating the Personnel
Early Warning System by completing Personnel Early Warning System Incident
Reports. Depending on the employee involved, a first level supervisor may be a
sergeant, Commander or civilian supervisor.
Second Level Supervisors – Supervisors responsible for reviewing Personnel Early
Warning System Incident Reports and/or maintenance of the system. Second level
supervisors will be of a commander rank.
Respondent – Order of Protection: A person served with and/or having an order of
protection filed against them.
APPENDICES:
A. Personnel Early Warning System Incident Report – Form A
B. Personnel Early Warning System Incident Report – Form B – Use Of Force Review Report
C. Personnel Early Warning System Incident Report – Form C – Vehicle Pursuit Review
Report

PROCEDURES:
IDENTIFICATION UNDER EARLY WARNING GUIDELINES [CALEA 35.1.9 a]
A. The Patrol Commander shall initiate a Personnel Early Warning review through an
evaluation of collected materials when a level or frequency of targeted incidents are
indicated through monthly Personnel Early Warning System reports or through
periodic audits of employees by first line supervisors. These materials include but
are not limited to:
1.
2.
3.
4.
5.
6.
7.

Department performance evaluations;
Internal Affair Investigations;
Citizen complaints;
Disciplinary action;
Use of Force incidents;
Motor vehicle pursuits;
Supervisory and employee reports such as workmen’s compensation
claims, counseling meetings, and traffic accidents.
8. Supervisor Field Audits
B. Incidents targeted in the Personnel Early Warning System include:
1. Negative Annual Performance Reports
2. Officer Injury Reports
3. Vehicle Accidents
4. Allegations of Misconduct – both Internal and Citizen Complaints
5. Pursuits
6. Use of Force Incidents
7. Worker's Compensation Claims
8. Internal Affairs Investigations
9. Disciplinary Action (oral, written reprimand or suspension)
10. Civil Litigation
C. First level supervisors who become aware of an employee being responsible for one
or more of the incidents outlined in sections B (through review of a case report or
other means) shall complete a Personnel Early Warning System Incident Report
(Appendices A, B and C). [CALEA 35.1.9 d]
D. Any occurrence of four of any of these categories within a rolling 180 day period
triggers an Early Warning flag requiring that a supervisor reviews the employee’s
recent issues and work performance. This review will be documented and the
supervisor, in agreement with the Division Commander, will take the appropriate
action. The documented review will describe what action, if any, was taken and
why.
REPORTING REQUIREMENTS [CALEA 35.1.9 b, d]
A. The Personnel Early Warning System utilizes three different forms. In most cases
only one of the three forms will be required. Depending on the nature of the
incident(s), the reporting first level supervisor must choose and complete the proper
form(s). The proper forms required to document the different types of incidents are
explained in sections B, C and D below.

B. The following incidents must be documented on the Personnel Early Warning System Incident
Report Form A:
1. All formal complaints lodged against an employee;
2. Disciplinary actions taken by a supervisor against an employee without formal
complaints. This includes documented oral reprimands and corrective action;
3. Significant change in 12-month performance evaluation;
4. Being named as a respondent in an order of protection;
5. When an employee is at fault in a traffic crash while driving a Department vehicle.
6. Any use of force causing or likely to cause death or great bodily harm. For the
purposes of this Order, causing death or great bodily harm does not include using
a firearm, or any other means, to kill a dangerous animal if the animal poses a
threat to the officer or to others, or as a humanitarian measure when the animal is
seriously injured.
a. Incidents involving use of force causing or likely to cause death or great
bodily harm do not require a first level supervisor to complete a Use of Force
Review Report (Form B) because all incidents of this nature are
automatically reviewed by the Chief of Police – See General Order 2016-09 –
Use of Force for additional information.
C. The following incidents must be documented on the Personnel Early Warning System Incident
Report Form B - Use of Force Review Report:
1. Tactical use of any weaponless (empty-handed) physical control technique
against any person that causes an injury requiring treatment at a medical
facility;
2. Tactical use of a TASER®, chemical control spray (OC), expandable baton, firearm
or any other weapon (not causing or likely to cause death or great bodily harm)
against any person.
D. Incidents involving vehicle pursuits, as defined in General Order #38 – Vehicle Pursuits,
must be documented with Personnel Early Warning System Incident Report Form C –
Vehicle Pursuit Review Report.
E. When proper documentation of an incident requires more information and/or space than is
available on form A, B or C, the reviewing commander or supervisor will also complete an
Officer’s or Civilian Employee’s Report detailing the additional information and submit it
with the other required documents.
F. Once the required report(s) is/are completed, the commander or supervisor shall retain a
copy (copies) and forward the originals, along with a copy (copies) of any applicable case
report(s), to the affected employee’s Commander.
G. All reviews shall be maintained in the strictest confidence and shall not be discussed with other
employees unless it is necessary for completion of the review. All employees made aware of
a review shall be informed that unauthorized disclosure of any aspect of the review may

COMMANDER REVIEW (Second Level Supervisor) [CALEA 35.1.9 d]
A. The Commander (second level supervisor) responsible for the employee named in
the Personnel Early Warning System Incident Report shall review all of the
documents forwarded to him/her, sign the Personnel Early Warning System Incident
Report form(s) in the appropriate place(s) and forward all of the documents to the
Chief of Police.
B. The Chief of Police shall review all of the documents forwarded to him/her, sign the
forms in the appropriate place(s) and place them in the respective employee’s file.
C. Outside of the required action taken by the supervisor if an employee triggers the
EWS by totaling 4 occurrences within 180 days, the Chief of Police will also review
the Personnel Early Warning System files each month. If, during the monthly review,
the Chief believes an employee has an inordinate number of reported incidents or
incidents of increasing severity in their file, he or she will create a report. Included in
the report will be a list of the total incidents and a brief outline and/or description of
the incidents. The Chief’s report will be forwarded to the affected employee’s
Commander for review.
1. After review of the report from the Chief, the Commander and Chief will
meet to determine whether intervention is warranted.
2. If no intervention is necessary, the report will be filed in the employee’s
Personnel Early Warning System file. No further action will be taken based
on that report.
3. If intervention is to be taken, the Chief will meet, as soon as possible,
with the involved employee, the employee’s Commander and the
employee’s immediate supervisor to devise a corrective plan of action for
the employee.
a. The Commander shall complete a report of the meeting and any plan
of action devised and submit the report to the Chief of Police.
CORRECTIVE PLANS OF ACTION [CALEA 35.1.9 e, f]
A. Corrective plans of action will be flexible enough to permit easy modification
when necessary.
B. A corrective plan of action may include but is not limited to:
1. A review of the behaviors identified that are adversely affecting the
performance of the employee;
2. Specific actions required by the employee, their supervisor or other
involved parties;
3. Notice that participation is mandatory.
C. Recommendations of the Commander may include, but are not limited to, these
corrective remedial actions:

1. Supervisory counseling;
2. Peer support and counseling;
3. Referral to the City of Berkeley’s healthcare provider;
4. Training.
D. The employee’s supervisor will review and discuss the plan of action with the
affected employee.
E. The employee’s supervisor will closely monitor the employee’s performance for a
period of six (6) months following the beginning of the corrective action plan and
submit a report to the employee’s Commander and the Chief of Police.
F. Significant progress or continued problems may dictate modification of the plan or
additional measures.
ANNUAL EVALUATION [CALEA 35.1.9 c]
A.

The Patrol Commander will submit a report to the Chief of Police, annually, with an
overall assessment of the Personnel Early Warning System. The report should include
an evaluation of the system’s significance and effectiveness and detail any
recommended changes.
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Appendix A
Berkeley Police Department
Personnel Early Warning System
Incident Report – Form A
Employee’s Name ____________________________________ DSN#_________________
Date of Incident ______________________________________ Report # ______________
Form completed by: _________________________________________________________
Employee’s Commander/Supervisor: _____________________________________________
Type of Incident (Check all that apply)
Complaint against an officer / employee
Disciplinary Action (including documented oral reprimands)
Change in 12 month performance evaluations
Respondent in Order of Protection
Department Vehicle Crash – Employee at-fault
Use of Force (Any use of force causing or likely to cause death or great bodily harm)
It is not necessary to complete a Use of Force Review Report for these incidents. All incidents
matching this description are automatically referred to the Chief of Police for review.

Please place an X in the box or boxes nest to all applicable items.
I witnessed the incident
I was directly involved in
the incident

I spoke with the officer(s) or employee(s) involved in the incident
Other

Other Comments:

***SUPERVISOR COMPLETING FORM – ATTACH A COPY OF ALL POLICE REPORTS CONCERNING THIS INCIDENT***

Second Level
Supervisor’s
Review

SUPERVISOR
COMPLETING AND
SUBMITTING FORM

SIGNATURE
DAT
E

EMPLOYEE’
S
COMMANDER NAME

SIGNATURE

DATE

CHIEF OF POLICE NAME

SIGNATURE

DATE

Appendix B
Berkeley Police Department
Personnel Early Warning System
Incident Report – Form B
- Use of Force Review Report –
Report # ___________________
This review report must be completed by a supervisor when an officer:
 Uses any weaponless (empty-handed) physical control technique causing an injury that requires treatment at a medical facility but not causing nor was
likely to cause death or great bodily harm.
 Uses a TASER®, chemical control spray (OC), expandable or wooden baton or firearm but did not cause, nor was likely to cause, death or great bodily
harm.

I ____________________________________ have reviewed the use of force incident reported in report # _____________
Supervisor’s Rank – Name – DSN #

submitted by ____________________________ on___________________________ , and determined the following:
Rank – Name – DSN #

Date report was submitted

Please place an X next to all applicable items.
_____

The officer’s use of force was within Department policy. See the attached Officer’s Report for
details on my determination.

_____

No issues regarding policy, training, equipment or discipline need to be addressed regarding this
use of force incident.

_____

I believe a minor policy violation occurred during this use of force incident and I provided
counseling and/or remedial training to the officer involved. See the attached Officer’s Report for
details.

_____

I believe a policy violation may have occurred during this use of force incident which requires further
review. I have completed and attached an Officer’s Report with a detailed explanation of my review and
the potential policy violation.

_____ After reviewing the report of this use of force incident I believe a policy, training, equipment or disciplinary
issue should be addressed. I have completed and attached an Officer’s Report with a detailed explanation
of my review and the issue or issues.
In addition to reviewing the case report for this incident: (Please place an X next to all applicable items.)
_____ I was on scene and witnessed the incident

_____ I spoke with the officer or officers involved in the incident

_____ I was directly involved in the incident

_____ Other

The supervisor submitting this report is required to:
1 Complete an memorandum detailing their determinations on the officer’s Use Of Force during this incident.
2 Attach a copy of all police reports, photos, dispatch log, and any other relevant material concerning this incident.

Second Level
Supervisor’s
Review

SUPERVISOR
COMPLETING AND
SUBMITTING FORM

SIGNATURE

DATE

EMPLOYEE’S
COMMANDER NAME

SIGNATURE

DATE

CHIEF OF POLICE NAME

SIGNATURE

DATE

Appendix C
Berkeley Police Department
Personnel Early Warning System
Incident Report – Form C
- Vehicle Pursuit Review Report –
Report # _________________
This review report must be completed by a supervisor when an officer is involved in a vehicle pursuit, as defined in General
Order #38 – Vehicle Pursuits

I__________________________________ have reviewed the vehicle pursuit incident reported in report #
Supervisor’s Rank – Name – DSN #

Report #

submitted by _____________________________ on __________________________ , and determined the following:
Rank – Name – DSN #

Date report was submitted

Please place an X in the box or boxes next to all applicable items.
The vehicle pursuit was within Department policy. See the attached Officer’s Report for details on my
determination.
No issues regarding policy, training, equipment or discipline need to be addressed regarding this vehicle pursuit.

I believe a minor policy violation occurred during this vehicle pursuit and I provided counseling and/or remedial
training to the officer involved. See the attached Officer’s Report for details.
I believe a policy violation may have occurred during this vehicle pursuit which requires further review. I have completed
and attached an Officer’s Report with a detailed explanation of my review and the potential policy violation.
After reviewing the report of this vehicle pursuit I believe a policy, training, equipment or disciplinary issue should be
addressed. I have completed and attached an Officer’s Report with a detailed explanation of my review and the issue
or issues.
In addition to reviewing the case report for this incident: (Please place an X in the box or boxes next to all applicable items.)
I was on scene and witnessed the incident

I spoke with the officer or officers involved in the incident

I was directly involved in the incident

Other

The supervisor submitting this report is required to:
1 Complete an Officer’s Report detailing their determinations on the officer’s Use Of Force during this incident.
2 Attach a copy of all police reports concerning this incident.

Second Level
Supervisor’s
Review

SUPERVISOR
COMPLETING AND
SUBMITTING FORM

SIGNATURE

DATE

EMPLOYEE’S
COMMANDER NAME

SIGNATURE

DATE

CHIEF OF POLICE NAME

SIGNATURE

DATE
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PURPOSE: The purpose of this directive is to establish restrictions on motor vehicle
pursuits and to delineate the duties and responsibilities of members involved in such
pursuits. This directive applies to all members. [CALEA 41.2.2]
POLICY: Since motor vehicle pursuits present a danger to officers and the public, it is the
policy of the Berkeley Police Department to limit the circumstances in which such pursuits
take place and to regulate the manner in which they are conducted.
Definitions:
Caravanning - The operation of police vehicles in a group or in a line or alongside each other
in a pursuit situation.
Marked Vehicle - Any Berkeley Police Department vehicle which has "POLICE" markings and
a roof-mounted emergency light bar.
Motor Vehicle Pursuit - An attempt by an officer operating a departmental vehicle to stop a
motor vehicle when it is reasonably apparent to the officer that the driver of that vehicle is
aware of the attempt and is resisting apprehension by increasing speed, disregarding traffic
control devices, or maneuvering the vehicle in an evasive manner.
Reasonable Belief - Examples of reasonable belief include, but are not limited to:
 an officer observing a vehicle described in a BOLO (Be On the Lookout) for a recent
violent felony
 an NCIC hit on an individual’s name for a violent felony
Semi-Marked Vehicle - Any Berkeley Police Department vehicle that has “POLICE" markings
but is not equipped with a roof-mounted emergency light bar.
Supervisor - For the purposes of this policy, supervisor includes sworn supervisors of
the Berkeley Police Department.
Unmarked Vehicle - Any Berkeley Police Department vehicle without “POLICE" markings.
Violent Felony - For the purposes of this policy violent felony includes the following crimes:
murder, manslaughter, vehicular homicide, leaving the scene of an accident involving
serious injury or death, attempted murder, kidnapping, robbery, carjacking, sexual battery,
aggravated battery, aggravated assault, aggravated stalking, or any felony involving the
use of a firearm or deadly weapon.

PROCEDURES:
SPECIAL CONSIDERATIONS [CALEA 41.2.2 a]
A. Initiating Officer Responsibility - Before deciding to engage in a motor vehicle
pursuit, a police officer should assess the danger to the public and to themselves
that the pursuit will create. Officers engaged in pursuits will be held accountable for
compliance with this policy. Pursuing Officers are held solely accountable for the
pursuit until notification of a supervisor. Information developed or discovered after
the pursuit cannot be used to justify the pursuit itself.
B. Supervisor Responsibility /Pursuit Supervisor - The pursuit supervisor shall manage
the pursuit in accordance with this general order. A pursuit supervisor shall have a
reasonable time in which to obtain information in order to determine whether to
approve the pursuit. During this time, the pursuing officer may continue the pursuit
subject to the other limitations of this pursuit policy.
C. Deferred Apprehension - Officers have a duty and the authority to apprehend all law
violators. However, when immediate apprehension cannot be made with reasonable
safety, an officer should attempt to get enough information to make an arrest at a
later time.
D. Vehicle Mechanical Condition - Officers must consider the condition and capability of
their vehicle before engaging in a pursuit.
E. Environmental Conditions - The influence of road, weather, and environmental
conditions should be considered when deciding to engage in a pursuit.
LIMITATIONS ON PURSUITS
A. Violent Felonies - An officer may engage in a motor vehicle pursuit of a person the
officer reasonably believes has committed a violent felony as defined in this policy or
for whom there is an outstanding arrest warrant for a violent felony.
B. Motor Vehicle Theft - With supervisory approval an officer may pursue a motor
vehicle that is confirmed as being stolen, and only when the need to make an
immediate apprehension outweighs the potential risk to the general public posed by
the pursuit. It is not sufficient that the vehicle matches the general descriptions i.e.,
make, model, and color, of a vehicle that has been reported stolen.
C. Non-Violent Felonies (other than Motor Vehicle Theft), Misdemeanors, Criminal
Traffic Offenses, and Traffic Infractions - An officer may not engage in a motor
vehicle pursuit of a person who has committed only a non-violent felony (other than
motor vehicle theft), a misdemeanor, a criminal traffic offense, a traffic infraction or
a combination thereof.
PURSUIT ELIGIBILITY [CALEA 41.2.2 d]
A. No more than two police vehicles should become involved in a pursuit, those being
the primary unit and one back-up unit assigned by the field supervisor.
B. Additional assistance may be authorized by a supervisor based upon the nature of
the offense, the number of suspects, the number of units available, and other

factors. Units available for back-up are to remain in their assigned zones unless
otherwise directed by a supervisor. However, units may move to that point in their
zone which is closest in proximity to the location of the pursuit.
C. All sworn members involved in or responding to the location of a motor vehicle
pursuit should communicate their actions to the pursuit supervisor so the pursuit can
be effectively managed.
D. Unmarked, semi-marked and special police vehicles (SPV) should not engage in a
pursuit, unless specifically authorized by a supervisor. Those who have been
authorized by a supervisor to engage in a pursuit should relinquish the primary
position upon arrival of the first marked vehicle, assuming a secondary position in
the pursuit. Upon arrival of a second marked vehicle, the unmarked, semi-marked
or SPV vehicle should terminate their involvement in the pursuit.
PRIMARY/INITIATING PURSUIT UNIT RESPONSIBILITIES
Once in pursuit, the initiating officer should immediately notify communications and
the supervisor that a pursuit is in progress. The officer should provide updates on
speed, direction, number of occupants in the vehicle, and any other safety factors that
should be conveyed. [CALEA 41.2.2 b]
BACK-UP/SECONDARY PURSUIT UNIT(S) RESPONSIBILITIES
The second unit in a pursuit should assume responsibility for radio communications
allowing the primary unit to devote full attention to driving. [CALEA 41.2.2 c]
PURSUIT TACTICS
A. The primary pursuit unit should use emergency lights and siren at all times
during the pursuit.
B. The second unit may use its siren intermittently, when necessary to facilitate radio
communications. The siren should be used when in heavy traffic or approaching an
intersection. The second unit should use emergency lights at all times during the
pursuit.
C. Unauthorized vehicles joining in the pursuit, i.e., caravanning is prohibited.
D. Officers who operate vehicles equipped with In-Car video are required to activate
their systems and record any pursuit regardless of position (primary, secondary or
supervisor). All tapes or digital recordings are to be submitted as evidence, and
supervisors are to submit a copy of all recordings from Property and Evidence for the
Pursuit Packet and Review Board.
E. Officers in a pursuit should not drive in the oncoming lane of traffic. However,
officers may cross the centerline of roadways temporarily to pass slower traffic if
safety permits.
F. Officers in a pursuit should not drive the wrong way on a one-way street unless
exigent circumstances exist. Officers pursuing in such instances should lower their
speeds as necessary and exercise extreme caution.

G. Officers should not pursue a motor vehicle traveling the wrong way on a limited
access highway. This includes officers pursuing in the proper lane of traffic while the
offender travels the wrong way. With supervisory approval, officers may continue to
safely travel in the proper lane of travel without emergency equipment.
H. Units engaged in a motor vehicle pursuit should not pass one another unless
permission is granted by the vehicle being passed.
I.

Pursuing units should switch to the talk-around channel when radio
communications with dispatch are lost.

J. Members should not contact officers from other law enforcement agencies
directly and request assistance in a pursuit. All requests for outside assistance
should be routed through Communications Center.
STOPPING A PURSUED VEHICLE [CALEA 41.2.3 b]
A. Upon stopping a vehicle that has fled, felony stop procedures should be used, unless
exigent circumstances exist.
B. During a pursuit, rolling roadblocks, boxing in, heading off, and/or
stationary roadblocks are prohibited.
C. Officers may use authorized tire deflation devices to stop a fleeing vehicle.
Supervisory approval is required for the use of deflation devices, and they may be
deployed at the officer’s discretion. However, only sworn personnel who have
attended the appropriate training are authorized to deploy the devices. The devices
should only be used on vehicles traveling at speeds of 10 MPH or more and should
not be used to stop motorcycles or other two-wheeled vehicles. [CALEA 41.2.3 c]
D. Ramming a fleeing vehicle is prohibited. [41.2.3 a]
E. The use of a firearm to stop a fleeing vehicle is prohibited.
PURSUIT SUPERVISOR'S RESPONSIBILITIES [CALEA 41.2.2 f, 41.2.3 d]
A. The supervisor in command of the motor vehicle pursuit is accountable for adherence
to this policy.
B. Upon being notified of a motor vehicle pursuit, the pursuit supervisor is responsible
for acknowledging responsibility, via radio, as pursuit supervisor, assuming
management and control of the pursuit, and when appropriate, advising the pursuing
unit(s) to terminate the pursuit.
1. Initial responsibility for being the pursuit supervisor shall affix to the
field supervisor of the primary unit.
2. Should that supervisor be unavailable to manage the pursuit, the Corporal
within the area where the pursuit originates is then responsible for managing
the pursuit.
3. Should the Corporal be unavailable to manage the pursuit, any on-duty
supervisor shall assume responsibility for managing the pursuit. In cases of
emergency, a supervisor is not relieved of the responsibility to act, even
though a subordinate or incident is not under the supervisor's direct
command.

C. A supervisor who becomes the primary or secondary unit in a pursuit will not assume
the task of pursuit supervisor. That responsibility will transfer to another field
supervisor who will then acknowledge being the pursuit supervisor.
OFFICER IN COMMAND (OIC) RESPONSIBILITIES
A. The OIC of units involved in a motor vehicle pursuit is responsible for monitoring the
pursuit and assisting the pursuit supervisor as necessary.
B. The OIC should hold an open critique session of the pursuit, preferably during
briefing, wherein both the positive and negative aspects of the pursuit can be
discussed. During the critique session, the audio-tape of the pursuit should be
played. [CALEA 41.2.2 i]
COMMUNICATION CENTER'S RESPONSIBILITIES [CALEA 41.2.2 e]
When advised that a pursuit is in progress, Dispatchers are responsible for:
1. Clearing the channel for emergency traffic only.
2. Immediately verifying that the appropriate patrol supervisor and OIC
are advised of the pursuit.
3. Performing relevant record and motor vehicle checks.
4. Coordinating assistance, to include other law enforcement agencies, under the
direction of the OIC or the pursuit supervisor.
INTER-JURISDICTIONAL PURSUITS [CALEA 41.2.2 h]
A. Officers should not become involved in another agency’s pursuit unless specifically
authorized by a Berkeley Police Department field supervisor. Officers should provide
assistance rather than assume a primary position in another agency’s pursuit.
B. Once another agency’s pursuit exits the City of Berkeley, units should terminate their
assistance unless specifically authorized by a Berkeley Police Department field
supervisor.
PURSUIT TERMINATION [CALEA 41.2.2 g]
A. Officers or supervisors may terminate a pursuit for safety reasons when the risk to
society outweighs the need to make an apprehension at that moment. The decision
of an officer or supervisor to terminate a pursuit for safety reasons is not subject to
review.
B. Any unit ordered to terminate a pursuit by the pursuit supervisor should terminate
the pursuit immediately and acknowledge the order by radio.
C. When aerial assistance becomes available consideration should be given
to terminating the pursuit.
D. Except in exigent circumstances units will terminate a pursuit when contact with
the pursuit supervisor is lost.
PURSUIT REVIEW PROCEDURES AND ANALYSIS [CALEA 41.2.2 i, 41.2.3 e]
A. Every pursuit shall be documented in an event report by the initiating officer.
Assisting officers shall document their actions in a supplement report.

B. The pursuit supervisor will complete a Vehicle Pursuit Review Report (Incident Report
- Form C) and attach all relevant reports, photographs and a tape recording of the
radio transmissions from the pursuit and DVDs/Video tapes from In-Car Videos and
Body Cameras from all involved officers. The pursuit review file will be submitted
through the chain of command to the Patrol Commander for review.
C. The affected Bureau Commander will chair a Pursuit Review Board to examine the
pursuit. Standing board members shall include: the affected Division Commander,
Internal Affairs Sergeant or Detective, Training Officer and Supervisor of
Communications.
D. The Pursuit Review Board will review the pursuit file and render an advisory opinion,
in writing, to the Chief of Police as to the pursuit being within pursuit policy
guidelines; however, the Chief of Police shall have final authority to determine if
the pursuit was within department policy guidelines.
1. After final review by the Chief of Police, the pursuit review file shall be
forwarded to the Accreditation Manager for filing and statistical analysis.
2. If the Pursuit Review Board’s opinion is that the reviewed pursuit is in violation
of the pursuit policy, the pursuit review file shall be forwarded to the Internal
Affairs Unit for the creation of an Employee Incident Report (EIR) and further
investigation as directed by the Chief of Police.
E. The Chief of Police shall conduct an annual review and analysis of motor vehicle
pursuits. The purpose of this analysis is to review each incident to determine if there
are any patterns or trends that indicate training needs and/or policy modifications.
The analysis is due by February 1 of each year. [CALEA 41.2.2 j, k]
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PURPOSE: The purpose of this directive is to establish procedures for handling missing
children reports.
POLICY: It is the policy of the Berkeley Police Department to immediately investigate all
complaints of missing or unidentified children, to include incidents involving runaway,
abandonment, abduction, or other missing status. [CALEA 41.2.6 a]
DEFINITIONS:
Missing Adult - A person 17 years of age or older whose whereabouts are unknown and
who is missing under circumstances not conforming to their ordinary routine and or habits
or who may be in need of assistance or intervention.
Missing Child - A person under the age of 17 years whose whereabouts are unknown to his
or her parents, guardian, or responsible party.
At-Risk Person – Any missing person who is also considered to be physically or mentally
handicapped or presents a threat to themselves or others. This would include persons who
have been diagnosed with mental disorders, are suicidal or afflicted with Alzheimer’s,
diabetes, coronary heart disease or other debilitating disorder.
Media Alert – Steps taken by the Chief of Police or designee to contact local media in order
to get live media assistance, which will allow the public to assist in locating missing at-risk
individual(s).
Unusual circumstances – a missing child under 17 years of age who is believed to be out of
the zone of safety for his or her age, developmental state, and/or physical condition;
mentally diminished; drug dependent, including both prescription and illicit substances; a
potential victim of foul play or sexual exploitation; in a life-threatening situation; absent
from home for more than 24 hours before being reported to law enforcement as missing;
believed to be with others who could endanger his or her welfare; or, is absent under
circumstances inconsistent with established patterns of behavior.
Missouri State Highway Patrol (MSHP) Missing Person Alert/Advisory – A series of alerts or
advisories (AMBER Alert, Endangered SILVER Advisory, and Endangered Person Advisory)
managed and disseminated by the MSHP to the public, law enforcement, and other entities
in order to assist in locating a missing person.
AMBER Alert – A statewide system to aid in the identification and location of an abducted
child who is less than eighteen years of age and reasonably believed to be the victim of the
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crime of kidnapping. The intent of the Missouri AMBER Alert is to generate a timely alert to
a large number of people and to recruit the eyes and ears of these citizens to facilitate the
safe return of abducted children.
Endangered Person Advisory – A statewide voluntary partnership between law enforcement
and local broadcasters to rapidly disseminate information about a missing and endangered
person who does not fall under the AMBER Alert qualifications.
APPENDICES:
A. Missing Person Affidavit
B. St. Louis Area Regional A.M.B.E.R. Alert (S.A.R.A.A.) Policies and Procedures
C. Missouri AMBER Alert Abduction Form
D. Missouri Endangered Person Advisory Form
PROCEDURES:
IMMEDIATE REPORTING
Department members shall not inform a person wishing to make a report that a specific
period of time must elapse before a person can be reported missing. All reports of missing
children will be accepted and an appropriate investigation started immediately.
JURISDICTIONAL ISSUES
A. Jurisdictional issues are to be avoided when a child is reported missing. If a missing
child resides in or was last seen in the Department’s jurisdiction, a report will be
accepted and a missing person investigation started immediately. If a child resides in
this jurisdiction but was last seen in another jurisdiction, but the law enforcement
agency in that jurisdiction chooses not to take a missing child report, the
Department will assume reporting and investigative responsibility.
B. Questions concerning parental custody may arise in relation to a missing child. The
Department will accept the report of a missing child even if custody has not been
formally established. Reporting parties should be encouraged to obtain legal custody
as soon as possible; however, since the safety of the missing child(ren) is
paramount, the Department will open a case when it can be shown a child was
removed, without explanation, from his or her usual place of residence.
PROCEDURES FOR INVESTIGATING MISSING CHILDREN
A. Responsibilities of Communications Division (Dispatch) – Dispatchers who receive a
call of a missing child are to immediately determine if the child is missing from the
jurisdiction of this agency, the age of the child, and the known facts surrounding why
or how the child is missing. [CALEA 41.2.6 e]
1. If a child 14 years of age or older is missing from within the jurisdiction of this
agency, and no unusual circumstances are suspected, the reporting person will
be given the option to respond to the Berkeley Police Department to complete a
missing person affidavit or have an officer dispatched to the location. The
reporting person should be advised to bring a recent photograph of the missing
person, as well as any relevant custodial or physician’s documentation.
2. An exception is when the location from where the child is missing is a group
home and the reporting person is unable to respond, an officer will be dispatched
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to the location to complete the report or pick up the required affidavit and photo
to complete the report. If unusual circumstances are suspected, an officer shall
be dispatched to the location.
3. If a child 13 years of age or younger is missing from within the jurisdiction of this
agency and unusual circumstances are suspected, a police officer will be
dispatched to the location to conduct an on-scene investigation. The
Communications Division will also notify a field supervisor of the missing child call
for service. [CALEA 41.2.6 b]
B. Responsibilities of First Responders – Officers dispatched to a report of a missing
child call are to promptly respond and begin an immediate investigation into the
incident. [CALEA 41.2.6 e]
1. Interviews at the scene - The officer is to interview the reporting person to
ascertain critical information needed to conduct a search and investigation into
the missing child’s status. Initial information to be gathered includes, but is not
limited to, when and where the child was last seen; a physical description of the
missing child; what clothing was being worn when last seen; and friends or
acquaintances whom may know the child’s whereabouts; any information
relevant to individuals with whom the child may have been recently conversing
with, such as via phone, email, text messages, other forms of social media, or
any other information that may identify where the child currently is.
2. Missing Person Affidavit - The reporting person is to complete a missing person
affidavit and should ensure that all information on the affidavit is complete, that
it is signed by the reporting person, and that any pertinent documentation is
attached.
3. Current photo of missing child - The investigating officer should attempt to obtain
a current photo of the missing child and will issue a Be on the Lookout (BOLO) on
the missing child as soon as the information is obtained and the radio is available.
4. Foul play - If foul play is suspected, the event location is to be secured
and protected as a crime scene.
5. Local checks - A check of local police databases, local hospitals, and juvenile
correctional facilities is to be conducted to ascertain if the missing person is at
one of these locations.
C. Criteria for supervisory notification - The investigating officer will notify a Patrol
Supervisor of any missing child 16 years of age or younger, regardless of the
circumstances surrounding the child being missing. Supervisory notification is
required of any missing child if unusual circumstances suggest the child may be
a runaway, abducted, or some other missing status. [CALEA 41.2.6 b]
D. Responsibilities of the Patrol Supervisor - The Patrol Supervisor is responsible for
requesting additional units be sent to the area and coordinating an area search for
any missing child 16 years of age or younger if unusual circumstances are
suspected with any missing child. [CALEA 41.2.6 e]
1. Area search - The area search is to include a thorough search of the immediate
premise, including all structures and vehicles on the immediate property as
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missing children are known to hide from parents or guardians, as well as an organized
house-to-house search of the surrounding neighborhood or area, including the designation
of which officer(s) are responsible for each block.
2. Unusual circumstances suspected - If unusual circumstances are suspected or if
the circumstances suggest the need for additional staffing or resources, the
supervisor will notify the on-call Detective Bureau supervisor. [CALEA 41.2.6 c]
3. In cases that are recent or in progress, the responsible supervisor will evaluate
the facts of the incident to determine the need for further police dispatch of
information. If the need exists, the supervisor will ensure that dispatch continues
to broadcast information on the case. [CALEA 41.2.6 e and 81.2.4 a]
E. Entry of missing child data into NCIC, REJIS and MULES - The investigating member
will contact the Communications Division to report the necessary identifying or
descriptive information on the missing child for NCIC, REJIS and MULES entry. The
member will make note of the Dispatcher DSN number who took down the
information for entry so it can be noted in the missing person affidavit. [CALEA
41.2.6 c]
1. Unless exigent circumstances exist, the NCIC, REJIS and MULES entry
information will be made immediately after receipt of the report and the
BOLO given to all on-duty officers.
2. Upon entry into NCIC, REJIS and MULES, the Dispatcher will issue a BOLO to
other local law enforcement agencies having jurisdiction in St. Louis County.
F. Missing child reports - The initial officer will complete a computer generated missing
child event report on any missing child. The report will be taken at the time the
complainant calls and uploaded prior to the end of the officer's shift. There is no
required "24 hours" time that the person must be missing before a police report can
be filed. The report will contain a statement containing the Dispatcher DSN who took
the information for NCIC, REJIS and MULES entry.
G. Responsibilities of Investigators - The Bureau of Investigations (Detective Bureau)
will be responsible for the follow-up investigation of all missing child cases. The
Detective Bureau will verify the following steps have been completed: [CALEA
41.2.6 e]
1. Assume on-scene command responsibility for cases requiring immediate followup investigative efforts, such as suspected abductions or other concerns over
possible foul play.
2. The missing person has been properly entered into NCIC, REJIS and MULES by
the Communications Division.
3. The Detective Bureau is responsible for notifying St. Louis County Family Court
through the CARE system of all Missing/Runaway cases. The CARE report shall
ascertain why the juvenile left, where they went and who they were with during
their absence, etc. The appropriate social service agency shall be notified for
further investigation whenever the debriefing indicates a family or social problem.

The Detective Bureau is responsible for activating the Missouri AMBER Alert and/or the
Missouri Endangered Person Advisory Plan if the established criteria are met. Refer to
sections “Missouri AMBER Alert Plan” and Missouri Endangered Person Advisory Plan for
specific criteria and procedures within this General Order. [CALEA 41.2.6 d]
4. The Detective Bureau is responsible for case management and
assessment to determine if the need exists to bring additional
resources into the jurisdiction to aid in the investigation as coordinated
through the police department’s mutual aid agreement or the Missouri
Highway Patrol Missing Persons Division.
H. Follow-up responsibilities – After an initial on-scene investigation has been
completed and all available investigative leads thoroughly exhausted, the
Detective Bureau remains responsible for subsequent follow-up effort.
Those responsibilities include the following required investigative actions.
[CALEA 41.2.5 d, e]
1. Dental records are obtained and entered into NamUs for cases where the
person has been missing for 30 days. If dental records are unavailable,
this fact and efforts made to obtain the records are to be documented by
supplemental report.
2. If a missing child is not located 90 days after the initial report is taken,
the Department will attempt to obtain a biological specimen for DNA
analysis from the missing child or from appropriate family members.
This biological specimen can be obtained prior to the 90-day mark.
3. Conduct a monthly review of each missing child case to determine if
the case should remain in the NCIC, REJIS and MULES database.
I. Recovery or return of missing child – Upon receiving information that a
missing child has been recovered or returned home, investigating members
will personally verify that the located child is, in fact, the missing child. A
determination should be made if the child is in need of any medical services
or physical examinations.
1. Cancel NCIC, REJIS and MULES - The officer or investigator, who comes
in contact with a missing person or receives and confirms information
that a missing person has been located, will contact the Communications
Division via phone and give the operator the information for removal from
NCIC, REJIS and MULES. The officer will note the Dispatcher’s DSN for
the supplement report that will be written. [CALEA 41.2.5 c]
2. Cancel BOLOs – Cancel all alerts, teletypes, and BOLOs.
3. Supplement report – The investigating member will complete a
supplement report to document the recovery or return of the missing
child, and will include investigative information relevant to why or how
the child went missing if a runaway or document facts and circumstances
if a case of abduction. Such follow-up investigation is essential as it
could lead to the discovery of further serious offenses committed, or
permitted by adults, associated with the missing child.
ST. LOUIS AREA REGIONAL ABDUCTION ALERT (S.A.R.A.A.).
A. The S.A.R.A.A. plan is cooperative effort between St. Louis area law
enforcement agencies and the radio and television media. The plan calls
for the broadcasting
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media to aid the police in the search for a kidnapped child and the suspect, by
interrupting regular programming to announce the specific details of confirmed
child abduction. The plan utilizes the Emergency Alert System (EAS).

B. In order to activate the S.A.R.A.A. plan, the Shift Commander must verify all four
specific criteria prior to sending out the request. The criteria are:
1. The child is 16 years of age or younger and the Shift Commander or investigating
detective believes that the child has been abducted as defined in Missouri Statute
RSMo 565.110 or 565.115; and,
2. The Shift Commander or investigating Detective believes the child is in danger
of serious bodily harm or death; and,
3. An investigation has taken place that verifies the kidnapping or
eliminated alternative explanations; and,
4. Sufficient information exists to disseminate to the public that could assist
in locating the kidnapped child, alleged suspect, or the suspect’s vehicle.
IF ALL OF THE ABOVE CRITERIA ARE NOT MET, DO NOT REQUEST A
S.A.R.A.A. BROADCAST.
C. The following are examples of when a S.A.R.A.A would be used:
1. A child is kidnapped off the street,
2. A child is kidnapped from his/her home;
D. A kidnapping occurred where an unknown adult takes the child without parental
consent/knowledge;
E. A vehicle is stolen or car jacked and a child was in the vehicle at the time of the
theft;
F. A child is reported missing, there is evidence of foul play, and the police believe the
child was kidnapped.
G. The following situations do not meet the S.A.R.A.A. criteria:
1. Missing children believed to have run away from home;
2. Missing children involved custodial disputes and no foul play or danger of
serious bodily harm or death is suspected;
3. Missing persons 17 years of age or older; and,
4. Police searches for suspects/criminals.
H. Once the Shift Commander or investigating detective has determined the criteria is
sufficient for the activation of the plan, that individual should complete the
provided S.A.R.A.A. Notification FAX form. Upon completion of the form, the Shift
Commander or investigating detective will:
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1. Call the KMOX news editor at (314) 444-3234 (if no answer, (314) 444-3256) to
notify KMOX that a S.A.R.A.A. Notification form is being faxed to (314) 5881234. (Note: Care must be taken to provide verified, pertinent information as it
applies to the situation. Proper judgment should be taken in order to ensure that
information is not needlessly disseminated that will impact future prosecution, or
unnecessarily impact innocent parties.)
2. Upon acceptance of the notification form, KMOX will ensure that all criteria are
met and interrupt programming to transmit the S.A.R.A.A. message. KMOX will
act as the media liaison for all media outlets.
I.

Once the child is located, or the case otherwise closed, the Shift Commander or
investigating detective will cancel the S.A.R.A.A. By calling KMOX and faxing
another notification form verifying the cancellation and providing recovery/closure
information.

STATE OF MISSOURI “AMBER” ALERT PROGRAM
The State of Missouri AMBER Alert Plan is based upon guidelines established by the
National Center for Missing and Exploited Children (NCMEC) in the summer of 2001. On
August 28, 2003, Section 210.1012 RSMO established a statewide program called the
“Amber Alert System.” The intent of the Missouri AMBER Alert is to generate a timely
alert to a large number of people and to recruit the eyes and ears of these citizens to
facilitate the safe return of abducted children. AMBER Alerts in Missouri are handled
under the auspices of the Alert Missouri.
A. AMBER Alert Activation Criteria - In order for an AMBER Alert to be forwarded for
dissemination via the Alert Missouri program the following five (5) criteria must be
met:
1. Law enforcement officials have a reasonable belief that an abduction
has occurred, which meets the definition in RSMo. 565.110 or 565.115.
2. Law enforcement officials believe that the child is in imminent danger of
serious bodily injury or death.
3. Enough descriptive information exists about the victim and the abductor for law
enforcement to issue an AMBER Alert.
4. The victim of the abduction is a child age 17 years or younger.
5. The child's name and other critical data elements - including the child abduction
(CA) flag - have been entered into the National Crime Information Center
(NCIC) system.
NOTE: Parental disputes do not apply unless a possibility of harm to the child has
been determined. Missouri AMBER Alert activation should not be requested for
events not meeting the criteria listed above. Events not meeting these criteria may
be addressed through local alerts, Missouri Uniform Law Enforcement System and
National Crime Information Center entries, assistance from national (NCMEC) and
state (Missouri State Highway Patrol) entities and standard press releases.

C. Once it has been determined that AMBER Alert criteria has been met, the Shift
Commander or investigating Detective should;
1. Complete a Missouri Amber Alert Abduction Form and fax it to the Missouri
State Highway Patrol Communications at (573) 751-6814. AMBER Alert forms
can be located in the report writing room or the Missouri State Highway Patrol’s
website a; www.mshp.dps.missouri.gov/ on the “Missing Person” tool bar link.
2. The Shift Commander or investigating Detective will call the MSHP
Communications Center at (573) 751-1000 to verify the fax was received.
3. The Shift Commander or investigating Detective will verify a REJIS, MULES
and NCIC Missing Person computer entry has been initiated immediately by
the reporting officer as required in the National Child Search Assistance Act
(42 U.S.C. 5779, 5780).
D. The state AMBER Alert coordinator or their designee will contact the reporting agency
and make a determination if the required AMBER Alert criteria have been met to
issue a statewide or state regional alert. Troop F Communications will then
disseminate the alert according to guidelines established within the Alert Missouri
system. The Alert Missouri system and the EAS configuration will allow alerts to be
sent to one of nine regions within the state.
E. AMBER Alert Cancellation – Once the child is located, or the case otherwise closed,
the Shift Commander or investigating Detective will cancel the AMBER Alert by
notifying the Missouri State Highway Patrol Communications, Troop F
Headquarters, providing recovery/closure information.
MISSOURI ENDANGERED PERSON ADVISORY PLAN
The Endangered Person Advisory is a voluntary partnership between law enforcement
and local broadcasters to rapidly disseminate information about a missing and
endangered person to law enforcement agencies, broadcasters, and the public.
A. The Endangered Person Advisory is initiated solely by Missouri law enforcement
agencies using the following criteria:
1. Do the circumstances fail to meet the criteria for an AMBER Alert? (If they do
meet the criteria for an AMBER Alert, immediately follow the protocol to issue
an AMBER Alert)
2. Is the person missing under unexplained, involuntary, or suspicious
circumstances?
3. Is the person believed to be in danger because of age, health, mental or physical
disability, environment or weather conditions, in the company of a potentially
dangerous person or some other factor that may put the person in peril?
4. Is there information that could assist the public in the safe recovery of
the missing person?
B. If all criteria exist, prepare the "Endangered Person Advisory" by using the
Endangered Missing (EME) code on the Missouri Uniform Law Enforcement System
(MULES).
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1. Fax the Endangered Persons Advisory (EPA) form with attachments such as
photographs, area maps, etc. to the Missouri State Highway Patrol; Troop
F Headquarters at 573-751-6814.
2. Contact the Missouri State Highway Patrol; Troop F Headquarters at 5737511000 to verify the information has been entered in MULES and NCIC and
the faxed form and attachment have be received.
3. Make sure dispatchers or call takers are prepared to handle phone calls.
Consider allocating additional resources from other law enforcement agencies.
4. A Public Information Officer (PIO) should be appointed to handle the media. Once
the advisory has been activated, media coverage may be overwhelming,
especially for a small department. The PIO should be constantly updated to utilize
the media as much as possible and receive the maximum exposure for the case.
The Endangered Persons Advisory does not preclude any in-house procedures,
policies, or practices used by each law enforcement agency.
C. After the advisory is activated all Missouri law enforcement agencies are notified
through MULES/ALERT/REGIS.
1. Broadcasters and media are notified by fax.
2. The Missouri State Highway Patrol Missing Persons Unit will be notified for
support and resources.
3. The National Center for Missing and Exploited Children (NCMEC) is contacted if
the person is under the age of 18.
D. The Missouri State Highway Patrol Missing Persons Unit can contact other states if
the advisory needs to be sent outside of Missouri.
E. CANCELING THE ENDANGERED PERSON ADVISORY: The initiating agency must
cancel the Endangered Person Advisory using the MULES (EME) message. The
agency must also call the Missouri State Highway Patrol; Troop F Headquarters at
573-751-1000 to verity the MULES message is cancelled.
PROCEDURES FOR INVESTIGATING RUNAWAYS
A. The investigation of a juvenile under the age of 17, believed to have “runaway” will
be investigated in the same manner as any other missing child. However, upon
locating a runaway juvenile the following procedures will apply:
1. Runaway juveniles located by officers of this department will be returned to their
parent, guardian, or the custodial agency from which they ran (Youth Emergency
Services, DFS, Etc.).
2. Runaway juveniles located by this department, who are reported missing from
outside of St. Louis County, or whose parent or guardian cannot respond to the
police station to pick-up the juvenile within a reasonable period of time, will be
transported to the St. Louis County Family Court Center.
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3. The officer locating the juvenile will cancel any local REJIS/MULES/NCIC entries
or send a locate message to the agency that reported the juvenile as runaway.
B. Officers will promptly complete a report detailing the circumstances of the juvenile
being located, including a referral to the St. Louis County Family Court.
PROCEDURES FOR INVESTIGATING ABANDONED INFANTS OR CHILDREN
An officer assigned to investigate the report of an unidentified child, living or
deceased, shall at a minimum:
1. Obtain a detailed description of the child;
2. Immediately notify a supervisor and the Bureau of Investigation;
3. Secure and maintain any identified crime scene and or physical evidence
related to the investigation;
4. Enter the child’s description in the NCIC Unidentified Person File.
PROCEDURES FOR UNIDENTIFIED CHILD
A. Initial procedures - An officer assigned to the report of an unidentified person,
whether living or deceased, who appears to be a child shall obtain a complete
description, submit a written event report, and ensure the unidentified child’s
description is entered in the NCIC, REJIS and MULES Unidentified Person File.
1. Officers shall attend to the welfare and needs of a living unidentified child and
contact the Missouri Department of Family Services to arrange for the care of the
child if family cannot be immediately determined or notified.
2. Officers investigating a deceased unidentified child shall contact detectives of the
Detective Bureau for further follow up following Department procedures for death
investigations.
B. Follow up investigative procedures – In cases of an unidentified living child, the
event report and investigative responsibility shall be forwarded to the
Detective Bureau who is responsible for utilizing all available resources to aid
in the identification of the child, and subsequently cancelling all notifications
after identification is confirmed.
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MISSING PERSON AFFIDAVIT
Case/Report number:
Missing Person’s Name:
Date of Birth ______________ Height ________ Weight _________ Hair _________ Eyes ________
Date Last Seen __________________ Place Last Seen _________________________________________
I, _________________________________ certify that ___________________________________has been
(Reporting Person)

(Missing Person)

missing since _____________________ .
(Date)

The missing person is missing due to:
Endangered
I am the:

Unknown Circumstances

Physical or Mental Disability

Involuntary (i.e., abduction or kidnapping)
Parent
Spouse
Physician

(Check all that apply)

Catastrophe

Legal Guardian
Friend / Neighbor
Other ________

I will notify the Berkeley Police Department to cancel this report if the missing person is located, and if I fail
to do so, I will assume full responsibility for any action resulting from such failure to notify.
I understand that the Berkeley Police Department will not reveal the location of the missing person and will
only verify their well-being.
I will also assume full civil liability for any legal invasions of privacy performed by the police department in
their investigation to locate the missing person.
Signature of Reporting Person

Date

Address

Home Phone

Date and Time

Work Phone

Officer’s Signature
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St. Louis Area Regional A.M.B.E.R.
Alert
(S.A.R.A.A.)
“An Area-Wide Cooperative Effort To Safely Recover Kidnapped Children”

POLICY AND PROCEDURES

Updated January 2010

Revised March 2010 by

St. Louis Area Regional A.M.B.E.R. Alert Committee
Co-Chairmen:
Chief Terry Milam (St. John, MO Police Department)
Sgt. Jim Dahm (Belleville, IL Police Department)
John Butler-News Director(KMOX Radio, News Talk 1120)
Please review the procedures contained within this publication prior to the day that a
kidnapping occurs. Waiting until then to review it may cause an unnecessary delay in
sounding the alert at a time when every minute counts. Remember: when a kidnapping
occurs the clock is running and the first 4 hours are the most critical.
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St. Louis Area Regional A.M.B.E.R. Alert
(S.A.R.A.A.)

Mission Statement
The mission of the St. Louis Area Regional A.M.B.E.R.
Alert is develop and coordinate the efforts of law
enforcement, media, transportation and other partners in
order to increase public participation in the safe recovery
of kidnapped children through targeted public, law
enforcement and media education, increased
communication, and the effective sharing of resources.
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St. Louis Area Regional A.M.B.E.R. Alert
(S.A.R.A.A.)
Plan Overview
CONCEPT
Experts stress that speed is essential in distributing child kidnapping information, as
the first few hours after a kidnapping are the most crucial. According to a study by the
Justice Department, 60% of the kids that are kidnapped are murdered each year with
three quarters of them being killed within the first 4 hours. Founded in 2001, the St.
Louis Area Regional A.M.B.E.R. Alert, (S.A.R.A.A.), (formerly the St. Louis Area
Regional Abduction Alert) is an area-wide effort to safely and quickly recover
kidnapped children.
What is a child kidnapping? Although the legal definition may vary from state to state a
kidnapping can be thought of as a child being unwillingly taken from their environment
without the permission of the child’s parent or legal guardian by a person other than a
parent of the child. According to the National Center for Missing and Exploited Children
(NCMEC) there are typically 100-200 of these reported annually in the United States.
A kidnapping should not be confused with a parental abduction (also commonly
referred to as a parental kidnapping) which can be defined as the taking, keeping, or
concealing of a child by a parent, someone believed to be the parent, or person acting on
behalf of the parent that deprives another individual of his or her custody or visitation
rights. Parental abductions (of which according to the NCMEC there are an estimated
203,900 a year) can occur before or after a court issues a custody determination.
Developed by the S.A.R.A.A. Oversight Committee, the program is a cooperative
effort between the area’s law enforcement, radio and television stations, Illinois and
Missouri highway departments, wireless service providers, the region’s mass transit
provider (Metro), area Fire Departments and the United Parcel Service to find kidnapped
children. Like other A.M.B.E.R. Plans, S.A.R.A.A. calls for the use of these stakeholders
and partners to distribute timely kidnapping information to those people living in the St.
Louis Metropolitan area and southwestern Illinois.
The goal of this anti-kidnapping plan is the safe and speedy recovery of the kidnapped
child. Through S.A.R.A.A. the public can be given sufficient descriptive information (via
the region’s Emergency Alert System [E.A.S.], wireless providers’ text messaging
systems and Illinois and Missouri Departments of Transportation message boards) to “beon-the-lookout” for the child, alleged kidnapper or the alleged kidnapper’s vehicle and to
report any information to the issuing law enforcement agency immediately. Because of
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this extensive coverage, the kidnapper is encouraged to immediately release the child for
fear of being caught.
S.A.R.A.A. is (in addition to being the only two state A.M.B.E.R. program in the
United States) designed specifically to serve all of the 14 counties that are part of the St.
Louis EAS Operation. Counties served in Illinois include: Bond; Clinton; Jersey;
Madison; Monroe; Randolph; St. Clair and Washington. Those in Missouri are:
Franklin; Jefferson; Lincoln; St. Charles; St. Louis; Warren and St. Louis City. Since
January 9, 2001, the St. Louis Area Regional Abduction Alert has been activated 30
times as a result of the alleged kidnapping of 32 children. Through its use 27 of these
children were safely located.
Those that were not saved include: three children that were later found dead and 2
children who are still missing: S.A.R.A.A. #4: Christian Ferguson (B/M/age 9/St. Louis,
MO/kidnapped 6-11-03) and S.A.R.A.A. #12: Bianca Piper (W/F/age 14/Foley,
MO/kidnapped 3-10-05).
CRITERIA FOR THE S.A.R.A.A. NOTIFICATION PLAN ACTIVATION
The S.A.R.A.A. plan requires a participating law enforcement agency to verify
specific criteria prior to sending out a request for a S.A.R.A.A. Notification. An alert may
only be sounded if:
> The child is 16 years of age or younger and
> Police believe that the child has been kidnapped by a non-parent or eliminated
any other logical reason for the child’s disappearance and
> Police believe that the child is in danger of serious bodily harm or death and
> There is enough descriptive information about the child, and/or the alleged
kidnapper, and/or the suspect’s vehicle to believe an immediate broadcast alert
could aid in recovering the child.
The following situations are examples when a S.A.R.A.A. can be called:
v' A child is taken by someone who is not assumed to be his/her father, mother
or lawful custodian.
v' A vehicle is stolen or carjacked, and a child was left inside the vehicle.
v' A child is reported missing, there is evidence of foul play, and police believe
the child was kidnapped.
The following situations do not meet the S.A.R.A.A. criteria:
v' Missing children who have run away from home.
v' Missing children involved in child custody disputes (parental kidnapping).
v' Missing person is 17 years of age or older.
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Police searches for criminals (murder suspects, bank robbers, etc).
To activate S.A.R.A.A., law enforcement agencies notify KMOX Radio, (the area’s
primary EAS station) by phone and fax about any child kidnapping. KMOX then verifies
the information and activates the EAS to broadcast a S.A.R.A.A. Notification to all
participating media outlets. (In addition to the EAS alert, the S.A.R.A.A. announcement
is distributed to the Bi-State Development Agency [a.k.a. Metro], the Illinois and
Missouri Departments of Transportation, S.A.R.A.A.’s partners in the area’s wireless
service providers including Cingular Wireless, Sprint/Nextel, Verison, T Mobile and U.S.
Cellular, all regional Missouri and Illinois firefighters, and the delivery vehicles of the
United Parcel Service.)
The S.A.R.A.A. message is intended to encourage the public to look for the
kidnapped child and to call the police immediately if they have any information to assist
in the child’s safe recovery. Citizens are not expected to take “police action”, and they
are advised that they should not attempt to arrest anyone. This quick and repeated alert
coverage on multiple outlets not only raises the public’s awareness about the
kidnapping, but it also encourages the alleged suspect to immediately release the child
for fear of being caught.
Participating radio and television outlets have agreed to re-broadcast the S.A.R.A.A. a
minimum of twice an hour for the first (4) hours. After that time period, the alert is
broadcast every hour for the next (20) hours. Beyond that, the alert is broadcast at the
discretion of the media.
Information about the kidnapping will also be displayed, as necessary, on the area’s
highway message boards. Also, text messages detailing the kidnapping will be sent by the
region’s cellphone users that have registered either with the Wireless AMBER Alerts
Initiative (at www.wirelessamberalerts.org) or with their wireless service provider.
If updated information is received about the kidnapped child or alleged suspect, law
enforcement re-contacts KMOX and requests that a S.A.R.A.A. Update be issued.
Updates are broadcast by the local media at least twice an hour for the next two hours.
When the child is found, the law enforcement agency will notify KMOX to broadcast
a S.A.R.A.A. Cancellation. The S.A.R.A.A. Cancellation will then be broadcast once by
participating media outlets.
After an alert the S.A.R.A.A. Oversight Committee (whose founders include Chief
Terry Milam-City of St. John, MO. PD, Sgt. Jim Dahm-Belleville, IL. PD, and John
Butler-News Director, KMOX Radio, St. Louis MO.) will meet as needed to review the
activation, modify the St. Louis Area Regional Abduction Alert plan if necessary, and
affect training as required.
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Questions and Answers
Q: What is the St. Louis Area Regional A.M.B.E.R. Alert?
A: Formerly the St. Louis Area Regional Abduction Alert S.A.R.A.A., (pronounced
“Sarah”) was implemented on January 9, 2001. It is a cooperative effort among the
broadcast media, local law enforcement and their partners in the Greater St. Louis
metropolitan area and southwestern Illinois that assists in providing child kidnapping
information to the general public.
Q: Why is this program necessary?
A: According to the Department of Justice, the first 4 hours after a child has been
kidnapped are the most critical. The S.A.R.A.A. message will encourage the public to beon-the-lookout for the kidnapped child, and call the police immediately if they have any
information to assist in the child’s safe recovery. These messages also will encourage the
kidnapper to release the child immediately for fear of being caught.
Q: How will the broadcast media obtain the information about a child kidnapping?
A: Information about the kidnapping will be sent to the area’s primary EAS station
(KMOX News Talk 1120). Once notified, KMOX will alert other area media outlets.
Q: Is there a need for the S.A.R.A.A. with the implementation of the statewide
Illinois and Missouri Amber Alerts?
A: Yes, these programs will complement each other and, as a result, the S.A.R.A.A. will
continue to serve the St. Louis Metropolitan area for which it was specifically designed.
Q: If I see a kidnapped child, should I take action and try to apprehend the alleged
suspect?
A: Citizens are not expected to take “police action”, and they should not attempt to
apprehend or arrest anyone. They should notify the police immediately instead.
Q. I understand that members of the public can receive S.A.R.A.A. over their
cellphones. How do I sign-up?
A. Interested individuals can sign-up at www.wirelessamberalerts.org or on their
wireless providers home page.
Q: Can this program truly be successful and actually save a life?
A: Yes. Since January 9, 2001, thirty S.A.R.A.A. activations have resulted from the alleged
kidnapping of 32 children, 27 of who were safely located.
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St. Louis Area Regional A.M.B.E.R. Alert
(S.A.R.A.A.)
Law Enforcement Procedures
Purpose:
To establish proper and consistent procedures to be followed in the event of a
child kidnapping with the intent to provide the greatest chance for the safe return of
the abducted child and the quick apprehension of the suspect.

Background Information:
The initial 4 hours after the reported kidnapping of a child are the most critical.
Through the use of local radio and television broadcasters, Illinois and Missouri
Department of Transportation message boards and the region’s wireless service providers
S.A.R.A.A. has the ability to provide timely information to the greater St. Louis
metropolitan area and southwestern Illinois concerning a child kidnapping. This quick
and repeated coverage concerning the child, alleged suspect and/or the alleged suspect’s
vehicle on multiple outlets not only raises public awareness but also encourages the
alleged suspect to immediately release the child for fear of being caught.

Law Enforcement Procedures:
I. Confirm a child kidnapping.
A. Prior to calling for a S.A.R.A.A. activation law enforcement must interview the
family member/person who made the initial report and confirm that the child is
missing.
B. Verify the child’s custody status.
C. Identify/evaluate the circumstances of the child’s disappearance.

II. Review Alert Protocol.
A. The law enforcement agency is responsible for making the decision to activate the

S.A.R.A.A. This decision must be made as quickly as possible after reviewing the facts
and circumstances of the incident. During cases involving missing children officers
often feel pressured to “do something” even though it might not be appropriate. In order
to maintain the integrity of the program, the law enforcement agency must verify that
the incident meets the following S.A.R.A.A. protocol:
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1. The child is 16 years of age or younger and
2. Law enforcement believes the child has been kidnapped as defined in 720
ILCS 5/10-1(a) (1-3), 720 ILCS 5/10-2 (a)(1-5) or 720 ILCS 5/10-5(b)(10) or
Missouri Statute 565.110 and
3. Law enforcement believes that the child is in danger of serious bodily harm
or death and
4. There is enough descriptive information about the child, and/or alleged
kidnapper (also referred to as a person of interest), and/or the alleged kidnapper’s
vehicle to believe an immediate broadcast alert in the St. Louis metropolitan area
and southwestern Illinois would be helpful in locating the kidnapped child.
(How much descriptive information must be available before a S.A.R.A.A.
can be activated? Although each situation is unique, a general rule of
thumb is that if there is not enough information to request an I.S.P.E.R.N.
broad-cast in Illinois or a Point-To-Point regional broadcast in Missouri
there is not enough information available to request a S.A.R.A.A.)
B. To ensure that the criteria are met, complete the S.A.R.A.A. EVALUATION
QUESTIONNAIRE on page 13.
C. If all of the questions on the EVALUATION QUESTIONNAIRE are not answered “YES”
the criteria listed above is not met and a S.A.R.A.A. should not be requested. (In the case of a
parental abduction go to Page 10 Section IX. Parental Abduction Media Alert Procedure.)

III. Activation Authority S.A.R.A.A
A. If the answer to all of the questions on the EVALUATION QUESTIONNAIRE is “YES”
complete the S.A.R.A.A. NOTIFICATION MESSAGE fax cover sheet (p. 14) and the
INCIDENT SUMMARY form (p. 15).
B. Call the KMOX news editor at (314) 444-3234 or if no answer (314) 444-3256 or (314) 4443281 to notify KMOX that a S.A.R.A.A. Notification Fax is being faxed to them. These phone
and fax numbers are confidential.
C. Fax the S.A.R.A.A. Notification Message fax cover sheet, the Evaluation Questionnaire and
the Incident Summary form to (314) 588-1234. This phone number is confidential. (Note: It is
important that a contact number for the supervisor requesting the S.A.R.A.A. be included on the
fax form because this officer needs to be available immediately to answer any questions that
KMOX news director might have concerning the requested S.A.R.A.A.)
D. KMOX’s news editor will review the fax and confirm that that the questions on the
S.A.R.A.A. Evaluation Questionnaire have all been answered “YES” (thereby ensuring that of the
S.A.R.A.A. criteria have been met) and verify that the fax contains all the information needed to
issue a S.A.R.A.A. The news editor will use the facilities of KMOX to place the S.A.R.A.A. into
proper EAS. format. (The news editor may change the wording of the message, but not the facts,
to ensure that the message is clear, concise, and complete.)
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E. The news editor will call the requesting law enforcement supervisor back to acknowledge
receipt of the fax, ask any additional questions to ensure the completeness of the S.A.R.A.A.
broadcast, and to obtain the supervisor’s approval of the final wording of the S.A.R.A.A.
F. After broadcasting the S.A.R.A.A. KMOX will fax a text copy of the S.A.R.A.A. back to the
issuing law enforcement agency.
G. In the event that a parental abduction occurs, the St. Louis County Police Department is
available to assist in distributing the details of the incident to the St. Louis media. (See Section X.
Parental Abduction Media Alert Procedure.)

IV. Crisis management/Phone bank operations.
A. The reporting agency is cautioned to ensure that they are properly staffed to handle the large
volume of incoming telephone calls and leads that will result from a S.A.R.A.A. The telephone
number given to the public must be a one capable of handling multiple incoming calls.
B. A recent photograph of the missing child/alleged abductor should be obtained with the intent of
transmitting it to all television and print media outlets in the St. Louis Metropolitan area.

V. S.A.R.A.A. updates/cancellation.
A. When updated information about the child or alleged suspect becomes available, timely
updates should be faxed to KMOX.
B. Once the child is found or the case is closed, the investigating agency must cancel the
S.A.R.A.A. by calling KMOX direct and then faxing a S.A.R.A.A. Cancellation Fax Form
directly to KMOX detailing the recovery or closure information.

VI. Alerting other law enforcement agencies.
Law enforcement agencies are encouraged to distribute information relating to the kidnapping
to all Illinois and Missouri law enforcement agencies. This can be done by utilizing LEADS and
NLETS to send a directed message to the Illinois State Police Headquarters in Springfield, IL and
the Missouri Highway Patrol Headquarters in Jefferson City, MO and requesting that the
information be distributed statewide.

VII. Using Illinois and Missouri A.M.B.E.R. alerts.
Law enforcement agencies are encouraged to utilize their own state A.M.B.E.R. alerts
after they have issued a S.A.R.A.A.
Illinois: The Illinois A.M.B.E.R. Alert can be used in conjunction with a S.A.R.A.A.
alert by first issuing the S.A.R.A.A. and then completing the front sheet of the Illinois
AMBER Alert fax form and then faxing it and the S.A.R.A.A. fax forms to the Illinois
State Police. An I.S.P. Amber Alert Fax Pack can be obtained by contacting the nearest
I.S.P. District headquarters or at: http://www.isp.state.il.us/crime/amber.htm.
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Missouri: The Missouri AMBER Alert can be used in conjunction with a S.A.R.A.A.
by first issuing the S.A.R.A.A. and then completing the Missouri AMBER Alert
Abduction Form (available from the Missouri Highway Patrol) and faxing it to the
Missouri State Highway Patrol Communications.

VIII. Entry into NCIC
After receiving authorization from the L.E. agency’s State Control Point (either the
Illinois State Police or the Missouri Highway Patrol) the kidnapped child’s name and
other critical data should be entered into the National Crime Information Center (NCIC)
as quickly as possible using NCIC message key (LEMJA) . This will alert both the F.B.I.
and the National Center for Missing and Exploited Children. They will in-turn contact
the originating law enforcement agency to offer their assistance. Use the “AA” Code on
the NCIC screen.

IX. Additional Information.
A. Any questions regarding the use of S.A.R.A.A., Illinois law enforcement
agencies should be directed to the Belleville Police Department (618) 234-1212.
Missouri law enforcement agencies should contact the St. John City Police Department
(314) 427-8706.
B. Prior to participating in this program law enforcement agencies are urged to fax a
completed Registration Memorandum of Understanding Form (see page 18) to KMOX Radio,
(Special Attention: John Butler), 314-588-1234. The registration form must identify two
supervisor-level personnel authorized to issue a S.A.R.A.A. notification for the agency.

C. After each S.A.R.A.A. activation, the requesting agency is responsible for meeting with the
S.A.R.A.A. Committee as needed to review the case, evaluate whether or not proper procedures
were followed, recommend any change in the S.A.R.A.A. procedures, and complete an after
action report as necessary.

D. Law enforcement agencies are encouraged to incorporate the S.A.R.A.A. guidelines into
their department’s child kidnapping protocol and train appropriate personnel in S.A.R.A.A.
procedures. Questions regarding training should be directed to the S.A.R.A.A. Committee law
enforcement co-chairs.

E. For test or training purposes, a law enforcement supervisor should call the KMOX news
editor to schedule a test transmission. At the agreed-upon time, the supervisor will fax a
S.A.R.A.A. form marked “TEST ONLY; DO NOT AIR”. The news editor on duty will call the
supervisor back to verify receipt of the test, but KMOX will take no further action.

X. Parental Abduction Media Alert Procedure.
In the event that a parental abduction occurs, the St. Louis County Police Department is
available to assist in distributing the details of the incident to the St. Louis media. This can be
done by first calling their Communications Center at (314-889-2341) and alerting them that a
fax is being sent and then faxing the S.A.R.A.A. MEDIA NOTIFICATION REQUEST fax
cover sheet on page 16 along with the INCIDENT DETAILS form on page 15 to them at (314)
6154698.
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St. Louis Area Regional A.M.B.E.R. Alert
(S.A.R.A.A.)
Media Procedures
Purpose:
To establish proper and consistent procedures to be followed in the event of a
child kidnapping with the intent to provide the greatest chance for the safe return of
the abducted child and the quick apprehension of the suspect.

Background Information:
KMOX-AM 1120 is designated the primary Emergency Alert System (EAS) station for the
St. Louis Metropolitan area.
The S.A.R.A.A. plan adopted in this area allows participating law enforcement agencies to
request activation of the Emergency Alert System for a S.A.R.A.A. notification as a “Civil
Emergency Message” (CEM). This is the same category used by city and county offices of
emergency management for flood or hurricane evacuations, hazardous material releases, etc. that
require public protective measures.
Unlike routine weather watches and warnings, other radio/TV stations will not have quick,
easy access to the text of the S.A.R.A.A., so KMOX will relay the S.A.R.A.A message to other
participating media outlets using the broadcast fax system.

KMOX Procedures/Technology Management:
A. A law enforcement supervisor will call the news editor on duty at KMOX-AM 1120 to notify
them that a S.A.R.A.A. Notification is being faxed.
B. KMOX’s news editor will review the fax to ensure that the 7 questions on the
S.A.R.A.A. Evaluation Questionnaire have all been answered “YES”. (thereby ensuring that all
of the S.A.R.A.A. criteria have been met) and verify that the fax contains all the information
needed to issue a S.A.R.A.A. Notification and activate EAS.
C. The news editor will call back the law enforcement supervisor to acknowledge receipt of the
fax, to ask any additional questions that might be necessary to ensure that the S.A.R.A.A.
information is completely understood, and to obtain the supervisor’s approval of the final
wording of the S.A.R.A.A. message to be broadcast on KMOX and distributed by EAS
broadcast fax.
D. KMOX will then fax the S.A.R.A.A. to all participating radio/television stations, Metro,
Wireless AMBER Alerts, etc.
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E. KMOX will then fax the S.A.R.A.A. to the Illinois and Missouri Departments of
Transportation so that a child kidnapping alert may be put on their message boards.
F. KMOX will repeat the S.A.R.A.A. message at least twice an hour for the next 4 hours. Only
the initial S.A.R.A.A. message requires EAS activation.
G. As updated information about the case is available the law enforcement supervisor should call
the KMOX news editor, then fax a S.A.R.A.A. Fax Form marked “Update” providing the
updated information.
H. The KMOX news editor will follow the same procedures outlined above to write a S.A.R.A.A.
update, send it to the participating agencies, and broadcast the update on KMOX. If any
S.A.R.A.A. update is received during the initial four hour time period, no further EAS activation
is required. KMOX will repeat any S.A.R.A.A. update message at least twice an hour for the
next two hours after reception.
I. When the child is found or the case is closed, the law enforcement supervisor will
cancel the S.A.R.A.A. notification by calling KMOX then faxing a S.A.R.A.A. Fax Form marked
“Cancellation” providing recovery or closure information.
J. The KMOX news editor will follow the same procedures outlined above to write a
S.A.R.A.A. Cancellation, send it to all S.A.R.A.A. participating stations, and broadcast the
cancellation on KMOX using EAS.
K. The KMOX news director will then fax the S.A.R.A.A. to the chairmen of the
S.A.R.A.A. Committee for their review within 72 hours of the alert.
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St. Louis Area Regional A.M.B.E.R. Alert
EVALUATION QUESTIONNAIRE
Mark your response. All 7 questions must be “YES” to activate the St. Louis Area
Regional AMBER Alert (S.A.R.A.A.).

If all of the questions are not a “YES” DO NOT request a S.A.R.A.A.
(In the case of a Family Abduction refer to Section IX Parental Abduction Media Alert
Procedure.)

1. Is the child 16 years of age or younger?
[ ] YES

[ ] NO

2. Was the child taken without the permission of his/her parent/lawful custodian?
[ ] YES

[ ] NO

3. Does law enforcement believe that the child was kidnapped (as defined by State
statute) or has law enforcement eliminated alternative explanations for the child’s
disappearance?
[ ] YES

[ ] NO

4. Is the alleged kidnapper not a parent (either documented or assumed) of the
child ?
[ ] YES

[ ] NO

5. Does law enforcement believe that the child is in danger of death or
serious bodily harm?
[ ] YES

[ ] NO

6. Is there is enough descriptive information about the child, and/or the alleged
kidnapper, and/or the alleged kidnapper’s vehicle to believe an immediate broadcast
alert could possibly assist in finding the child?
[]

YES

[ ] NO

6. Is it believed that the child and kidnapper are possibly still in or near the St.
Louis Metropolitan area, eastern Missouri or southwestern Illinois?
[ ] YES

[ ] NO

Note: If S.A.R.A.A. is activated with the idea of being “safe rather than sorry” the public,
media and police will lose confidence in the plan. Although each case must be judged on its
own merit, law enforcement must ensure that the incident meets the established S.A.R.A.A.
criteria.
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St. Louis Area Regional A.M.B.E.R. Alert

S.A.R.A.A.

Notification Message
[ ] S.A.R.A.A ALERT REQUEST [ ] S.A.R.A.A. UPDATE
[ ] S.A.R.A.A. CANCELLATION

FACSIMILE TRANSMISSION COVER SHEET
Originating Authority: ____________________________
Date: _____________________________ Time of Request: ________________
Fax Phone #: (314)588-1234

To: KMOXRADIO

Attention: NEWSEDITOR
From: (Department)

Dept. Report #:_____________

____________________________________________________

Contact: (Rank/Name) __________________________________________________
Telephone #:
Subject:

___________________________

Fax #:

_____________________

ATTENTION

EMERGENCY MESSAGE FOR
IMMEDIATE BROADCAST
This is page 1 of _________
If there are any questions regarding this transmission, please call the sender at the
telephone number and extension that is listed.

NOTICE
This facsimile contains CONFIDENTIAL INFORMATION, WHICH IS ALSO BE LEGALLY PRIVILEGED. It is intended only for
the use of the person named above. If this facsimile is not addressed to you and you are not responsible for delivering
it to the intended recipient, you are hereby notified that any use, dissemination, distribution or copying of this
facsimile is strictly prohibited. If you have received this facsimile in error, please call the sending agency immediately
by telephone and return the facsimile to the above agency via the U.S. Postal Service. Thank you.
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INCIDENT SUMMARY (* Indicates a required field.):
INCIDENT INFORMATION*
DATE OF INCIDENT*: _____________________ TIME OF INCIDENT*: _____________________
LOCATION OF ALLEGED KIDNAPPING*:
Direction of Travel/Destination: ___________________________________________________________
INCIDENT DETAILS*: (Use additional pages as needed.)

Photo(s) Available: Child- [ ] YES

[ ] NO Person of Interest- [ ] YES

[ ] NO

CHILD INFORMATION* (Complete an additional page for each child kidnapped)
LAST NAME*:

FIRST NAME*

D.O. B. OR AGE*

SEX*: M F RACE*:

MI:

HEIGHT*: ___________ WEIGHT*: __________ HAIR*: ______________ EYES*: ______________
Clothing

Shirt: ______________________________ Pants: ______________________________

Shoes: _____________________________ Outerwear: ________________________________________
Additional Significant Identifiers: _________________________________________________________
PERSON OF INTEREST AND/OR VEHICLE INFORMATION (Complete a page for each P.O.I.)
Last Name:

First Name:

MI:

Date of Birth or Age: _________________________ Sex: _________ Race: _______________________
Height: _______________ Weight: ______________ Hair: _________________ Eyes: ________________
Clothing

Shirt: ______________________________ Pants: ______________________________

Shoes: _____________________________ Outerwear: ________________________________________
Additional Significant Identifiers: _________________________________________________________
Suspect Vehicle Description: Year _______ Make/Model:
Color: _______________________ Plate: _______________________ State of Issue: ________________
LAW ENFORCEMENT CONTACT INFORMATION*
SUPERVISOR*: ___________________________ CONTACT PHONE#*: ______________________
Supervisor’s fax#: MEDIA CONTACT#*:

__________________________________________ _______________________________________
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St. Louis Area Regional AM.B.E.R. Alert

PARENTAL ABDUCTION
Media Notification Request

FACSIMILE TRANSMISSION COVER SHEET
Date: _____________________________ Time of Request: ________________
To: ST. LOUIS COUNTY P.D. COM.CENTER Fax Phone #: (314)615-4698
Attention: Operations Supervisor
From: (Department)

Dept. Report #: _____________

____________________________________________________

Contact: (Rank/Name) __________________________________________________
Telephone #:

_____________________

Fax #:

___________________________

REQUEST FOR MEDIA
NOTIFICATION IN REFERENCE TO
AN ALLEGED PARENTAL
ABDUCTION

Subject :

This is page 1 of __________
If you have any questions regarding this transmission, please call the sender at the
telephone number and extension that is listed.

NOTICE
This facsimile contains CONFIDENTIAL INFORMATION, WHICH IS ALSO BE LEGALLY PRIVILEGED. It is intended only
for the use of the person named above. If this facsimile is not addressed to you and you are not responsible for
delivering it to the intended recipient, you are hereby notified that any use, dissemination, distribution or copying
of this facsimile is strictly prohibited. If you have received this facsimile in error, please call the sending agency
immediately by telephone and return the facsimile to the above agency via the U.S. Postal Service. Thank you.
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St. Louis Area Regional A.M.B.E.R. Alert
(S.A.R.A.A.)
Oversight Committee Members
Name/E-Mail

Organization

Work number

Fax number

St. John, MO P.D.

(314)427-8706

(314)427-6818

Belleville, IL P.D.

(618)234-1212

(618)234-7133

KMOX Radio

(314)444-3234

N/A

(314)739-7557

(314) 739-5402

(314) 615-2505

(314)615-7065

St. Louis County P.D.

(314)615-4282

(314)615-2501

MoDOT

(314)453-1808

N/A

CO-CHAIRS:
Chief Terry Milam
Tmilam@cityofstjohn.org

Sgt. Jim Dahm
Sgtdahm@bellevillepolice.org

John Butler-News Dir.
Jmbutler@cbs.com

COMMITTEEMEMBERS
Chief Walter Mutert

Bridgeton P.D.

Wmutert@BridgetonMo.com

Officer Richard Eckhard St. Louis County P.D.
Rick_eckhard@stlouisco.com

Officer Tracy Panus
Tpanus@st.louisco.com

Andrew Gates

Andrew.Gates@MODOT.mo.gov

Anyone interested in serving as a member of the St. Louis Area Regional A.M.B.E.R. Alert
Committee should contact either Chairperson Terry Milam (314-427-8706) or
Chairperson Jim Dahm (618-234-1212).
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St. Louis Area Regional AM.B.E.R. Alert

(S.A.R.A.A.)
REGISTRATION/MEMORANDUM OF UNDERSTANDING
FORM
Law Enforcement Agency:
Mailing address:
City:

County:

ZIP:

Primary Contact Person:
Rank/Unit:
Work Phone:
Work Fax:
E-mail Address:
Secondary Contact Person:
Rank/Unit:
Work Phone:
Work Fax:
E-mail Address:

We agree to participate in the St. Louis Area Regional Abduction Alert program and to
abide by the procedures found in the S.A.R.A.A. Plan.
Date: __________________ Signature:
(Chief Executive Officer)
Please fax the completed form to the attention of: John Butler; c./o. KMOX Radio
(fax) 314-588-1234. (Note : In order to expedite any S.A.R.A.A. request, it is
important to have this form on file with KMOX prior to a kidnapping incident.)

SHP-720

03-14

MISSOURI STATE HIGHWAY PATROL

MISSOURI AMBER ALERT ABDUCTION
This form is for use by law enforcement officials only

Follow this procedure to initiate a MISSOURI AMBER ALERT
Verify the numbered requirements and complete the form.
After completion call the Missouri State Highway Patrol, Troop F Headquarters
in Jefferson City at 573-751-1000
1. LOCAL AMBER ALERT — Issue a local AMBER or SARAA alert. If you do not have access to
a local alert system, skip this step.
2. NCIC ENTRY — Make a NCIC missing person entry using the child abduction (CA) flag through
the law enforcement computer system available in your area (MULES, REGIS, ALERT, etc.)
3. SCREEN AGAINST CRITERIA — Verify that ALL of the following MISSOURI AMBER ALERT
abduction criteria have been met:
Check all that apply:
Law enforcement officials have reasonable belief that an abduction has occurred,
which meets the definition in RSMo. 565.110 or 565.115.
Law enforcement officials believe that the child is in imminent danger of serious bodily
injury or death.
Enough descriptive information exists about the victim and the abductor for
law enforcement to issue an AMBER Alert.
___ The victim of the abduction is a child age 17 years or younger.
The child’s name and other critical data elements — including the child abduction (CA) flag
— have been entered into the National Crime Information Center (NCIC) system.
Note: Parental disputes do not apply unless a possibility of harm to the child has been
determined.
4. IF ALL OF THE CRITERIA ARE MET, COMPLETE THIS FORM AND FOLLOW THE
INSTRUCTIONS ON THE NEXT PAGE. THIS FORM WILL ALSO BE USED FOR UPDATES
AND CANCELLATIONS.

SHP-720

MISSOURI STATE HIGHWAY PATROL

MISSOURI AMBER ALERT ABDUCTION
This form is for use by law enforcement officials only
A. WHAT TYPE OF ALERT IS THIS?
INITIAL ALERT
UPDATE

CANCELLATION

B. HAS A LOCAL ABDUCTION ALERT BEEN ISSUED?
YES
NO
C. VICTIM’S NAME
D. LAW ENFORCEMENT AGENCY REQUESTING ALERT:

E. OFFICER(S) VERIFYING CRITERIA AND REQUESTING ALERT:
F. AGENCY CASE / INCIDENT NUMBER:
G. CELLULAR PHONE NUMBER FOR THE STATE AMBER ALERT COORDINATOR TO
CONTACT THE INVESTIGATING OFFICER:

H. PHONE NUMBER FOR LAW ENFORCEMENT TO CONTACT YOUR AGENCY:

I. PHONE NUMBER FOR THE MEDIA TO CONTACT YOUR AGENCY:

J. COMPLETE THE ATTACHED ALERT MESSAGE FORMAT WORKSHEET OR ATTACH THE
NCIC MESSAGE ON A SEPARATE SHEET. AS INDICATED ON THE WORKSHEET, THE
MESSAGE SHOULD INCLUDE:
1) Description of the victim;
2) Time, location and description of the abduction;
3) If known, description of the suspect, including vehicle and direction of travel.
K. PHOTOGRAPHS / MAPS. You may attach relevant photographs, maps, or other useful
attachments.
L. CERTIFICATIONS. The law enforcement officer authorizing this alert must sign and date below.
NAME OF PERSON FROM REQUESTING LAW ENFORCEMENT AGENCY AUTHORIZING
THIS REQUEST (By typing your name below it is the same as a handwritten signature.)

DATE

MISSOURI AMBER ALERT
c/o Missouri State Highway Patrol, Troop F
FAX Number: (573) 751-6814 • Telephone Number: (573) 751-1000
E-mail: TroopF.Radio@mshp.dps.mo.gov

TIME

03-14

MISSOURI STATE HIGHWAY PATROL

MISSOURI AMBER ALERT ABDUCTION
THE (AGENCY)

HAS ISSUED AN AMBER ALERT FOR A CHILD ABDUCTION THAT OCCURRED AT (LOCATION)

AT (TIME)

ON (DATE)

AM
ABDUCTED WAS (NAME)

PM
RACE

SEX

AGE

ABDUCTED WAS (NAME)

RACE

SEX

AGE

ABDUCTED WAS (NAME)

RACE

SEX

AGE

SEX

AGE

SEX

AGE

SEX

AGE

SEX

AGE

SUSPECT VEHICLE IS A (COLOR)

YEAR

BEARING (STATE)

LAST SEEN (LOCATION AND DIRECTION OF TRAVEL)

LICENSE

MAKE

MODEL

THE SUSPECT IS BELIEVED TO BE (NAME)
HEIGHT

WEIGHT

RACE
HAIR

EYES

PHYSICAL MARKS

COMPLEXION

WEARING (CLOTHING)

THE VICTIM 1 (NAME)

HEIGHT

WEIGHT

RACE

HAIR

EYES

PHYSICAL MARKS

COMPLEXION

WEARING (CLOTHING)

THE VICTIM 2 (NAME)

HEIGHT

WEIGHT

RACE

HAIR

EYES

PHYSICAL MARKS

COMPLEXION

WEARING (CLOTHING)

THE VICTIM 3 (NAME)

HEIGHT

PHYSICAL MARKS

WEIGHT

RACE

HAIR

EYES

COMPLEXION

WEARING (CLOTHING)

ANYONE SEEING THE VICTIM, SUSPECT, OR VEHICLE OR ANYONE HAVING ANY INFORMATION RELATED TO THE ABDUCTION
SHOULD IMMEDIATELY DIAL 911 TO CONTACT THE NEAREST LAW ENFORCEMENT AGENCY OR CALL THE (AGENCY)

AT (AGENCY CONTACT PHONE NUMBER). PLEASE STAY TUNED TO THIS STATION FOR FURTHER DEVELOPMENTS.

SHP-720 03-14

SHP-716

03-14

MISSOURI STATE HIGHWAY PATROL

MISSOURI ENDANGERED PERSON ADVISORY
This form is for use by law enforcement officials only

Follow this procedure to initiate an ENDANGERED PERSON ADVISORY
Make sure you complete ALL three (3) pages of this Advisory Form.

1. SCREEN AGAINST CRITERIA — Verify the following MISSOURI AMBER ALERT abduction
criteria to ensure this missing person doesn’t meet the AMBER ALERT CRITERIA:
Law enforcement officials have reasonable belief that an abduction has occurred, which
meets the definition in RSMo. 565.110 or 565.115.
Law enforcement officials believe that the child is in imminent danger of serious bodily
injury or death.
Enough descriptive information exists about the victim and the abductor for law
enforcement to issue an AMBER Alert.
The victim of the abduction is a child age 17 years or younger.
IF ALL OF THE ABOVE CRITERIA ARE PRESENT
SUBMIT AN AMBER ALERT ABDUCTION FORM IMMEDIATELY.
2. If the missing person criteria do not meet ALL of the AMBER ALERT criteria, SCREEN
AGAINST THE ENDANGERED PERSON ADVISORY CRITERIA.
Do the circumstances fail to meet the criteria for an AMBER ALERT? (If they do meet the
criteria for an AMBER Alert, immediately follow the protocol to issue an AMBER Alert.)
Is the person missing under unexplained, involuntary, or suspicious circumstances?
Is the person believed to be in danger because of age, health, mental or physical
disability, environment or weather conditions, in the company of a potentially dangerous
person or some other factor that may put the person in peril?
Is there information that could assist the public in the safe recovery of the missing person?
3. NCIC ENTRY — Make a NCIC missing person entry using the Endangered Missing EME code
through the law enforcement computer system available in your area (MULES, REGIS,
ALERT, etc.)
4. IF ALL OF THE ENDANGERED PERSON ADVISORY CRITERIA ARE MET,
COMPLETE THIS FORM AND FOLLOW THE INSTRUCTIONS ON THE NEXT PAGE.
THIS FORM WILL ALSO BE USED FOR UPDATES AND CANCELLATIONS.

SHP-716

MISSOURI STATE HIGHWAY PATROL

MISSOURI ENDANGERED PERSON ADVISORY
This form is for use by law enforcement officials only
A. WHAT TYPE OF ADVISORY IS THIS?
INITIAL ALERT
UPDATE

CANCELLATION

B. HAS ANY TYPE OF LOCAL ADVISORY BEEN ISSUED?
YES
NO
C. MISSING PERSON’S NAME

D. LAW ENFORCEMENT AGENCY REQUESTING ADVISORY:

E. OFFICER(S) VERIFYING CRITERIA AND REQUESTING ADVISORY:

F. AGENCY CASE / INCIDENT NUMBER:
G. PHONE NUMBER FOR LAW ENFORCEMENT TO CONTACT YOUR AGENCY:
H. CELLULAR PHONE NUMBER FOR THE STATE COORDINATOR TO CONTACT THE
INVESTIGATING OFFICER:
I. PHONE NUMBER FOR THE MEDIA TO CONTACT YOUR AGENCY:
J. COMPLETE THE ATTACHED ADVISORY MESSAGE FORMAT WORKSHEET OR ATTACH THE
NCIC MESSAGE ON A SEPARATE SHEET. AS INDICATED ON THE WORKSHEET, THE
MESSAGE SHOULD INCLUDE:
1) Description of the missing person(s);
2) Time, location and description of the incident;
3) If known, description of any suspect(s) or associates, including vehicle and direction of travel.
K. PHOTOGRAPHS / MAPS. You may attach relevant photographs, maps, or other useful
attachments.
L. CERTIFICATIONS. The law enforcement officer authorizing this advisory must sign and date below.
NAME OF PERSON FROM REQUESTING LAW ENFORCEMENT AGENCY AUTHORIZING
THIS REQUEST (By typing your name below it is the same as a handwritten signature.)

DATE

MISSOURI ENDANGERED PERSON ADVISORY
c/o Missouri State Highway Patrol, Troop F
FAX Number: (573) 751-6814 • Telephone Number: (573) 751-1000
Please verify by telephone that your FAX has been received.
E-mail: TroopF.Radio@mshp.dps.mo.gov

TIME

03-14

SHP-716 03-14

MISSOURI STATE HIGHWAY PATROL

MISSOURI ENDANGERED PERSON ADVISORY
THE (AGENCY)

HAS ISSUED AN ENDANGERED PERSON ADVISORY FOR A MISSING PERSON INCIDENT THAT OCCURRED AT (LOCATION)

AT (TIME)

ON (DATE)
AM

PM

MISSING IS (NAME)

RACE

SEX

AGE

MISSING IS (NAME)

RACE

SEX

AGE

SEX

AGE

SEX

AGE

SEX

AGE

VEHICLE IS A (COLOR)

BEARING (STATE)

YEAR

LICENSE

MAKE

MODEL

LAST SEEN (LOCATION AND DIRECTION OF TRAVEL)

POSSIBLE SUSPECT(S) OR ASSOCIATES ARE BELIEVED TO BE (NAME)
HEIGHT

WEIGHT

HAIR

EYES

PHYSICAL MARKS

RACE
COMPLEXION

WEARING (CLOTHING)
RACE

THE ENDANGERED MISSING PERSON 1 (NAME)

HEIGHT

WEIGHT

HAIR

EYES

PHYSICAL MARKS

COMPLEXION

WEARING (CLOTHING)

RACE

THE ENDANGERED MISSING PERSON 2 (NAME)

HEIGHT

PHYSICAL MARKS

WEIGHT

HAIR

EYES

COMPLEXION

WEARING (CLOTHING)

BRIEF CIRCUMSTANCES REGARDING THE ENDANGERED MISSING PERSON INCIDENT (Include pertinent medical, mental, or other well being
information)

ANYONE SEEING THE MISSING PERSON, SUSPECT, ASSOCIATE, OR VEHICLE OR ANYONE HAVING ANY INFORMATION RELATED TO
THE ENDANGERED MISSING PERSON SHOULD IMMEDIATELY DIAL 911 TO CONTACT THE NEAREST LAW ENFORCEMENT AGENCY
OR CALL THE (AGENCY)

AT (AGENCY CONTACT PHONE NUMBER). PLEASE STAY TUNED TO THIS STATION FOR FURTHER DEVELOPMENTS.

BERKELEY POLICE DEPARTMENT
GENERAL ORDER

GENERAL ORDERS: 51

JUVENILE OPERATIONS
ISSUE DATE:

EFFECTIVE DATE:

DISTRIBUTION: ALL PERSONNEL
RESCINDS: ALL PREVIOUS VERSIONS

ACCREDITATION STANDARDS: CALEA 44.1.1, 44.2.1, 44.2.2,
44.2.3

NUMBER OF PAGES:
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PURPOSE: This procedure shall establish uniform policy, procedures and guidelines for the
handling of juveniles in custody or under the temporary care of members of this Department.
The policies and procedures governing contact with juveniles shall be reviewed every three
years or as new legislation is passed. In addition, at the time of revision, this procedure shall
be forwarded to the St. Louis County Family Court for review and comment.
POLICY: The Berkeley Police Department is committed to the enforcement of laws as they
pertain to juvenile offenders. The Department is equally committed to the development and
perpetuation of programs designed to prevent and control juvenile delinquency. It shall be
the responsibility of each organizational component to support and participate in this
Department's ongoing juvenile operations/functions. The Department cooperates with area
schools for safety/security presentations and surveys. Officers regularly attend school
sponsored events to interact with the students and faculty. All enforcement and prevention
programs that relate to juveniles shall be reviewed annually by the Police Juvenile Officer.
At least annually the Investigations Division Commander with the assistance of the Police
Juvenile Officer, shall forward a written evaluation to the Chief of Police. This evaluation
shall consider both the quantitative and qualitative elements of each program, and shall
lend itself to decisions regarding whether a specific program shall continue to function as is,
be modified, or be discontinued [CALEA 44.1.1].
DEFINITIONS:
Certification - The process of transferring a child from the jurisdiction of the Juvenile Court
to the Adult Court for prosecution and sentencing under general law.
Child - Any person under seventeen years of age and also, any person over seventeen but
not yet eighteen years of age alleged to have committed a status offense (RSMO 211.021).
Children’s Division - Missouri Division of Social Services- Children's Division, formerly
referred to as the Division of Family Services (DFS).
Deputy Juvenile Officer (DJO) - An employee of the Chief Juvenile Officer of the St. Louis
County Family Court. A DJO is required to be present to explain the juvenile's rights and the
Family Court procedures prior to any questioning of a juvenile suspected of a crime or
status offense.

BERKELEY POLICE DEPARTMENT

G.O. 51

JUVENILE OPERATIONS

Family Court - The St. Louis County Court having jurisdiction over all cases
involving juvenile offenders and child abuse and neglect; it is located at 50l S.
Brentwood within the same building as the Juvenile Detention Center . Juvenile
- A person younger than 17 years of age.
Juvenile Detention Center - St. Louis County Juvenile Detention Center located at 50l S.
Brentwood within the same building as the Family Court and serving as the confinement
facility for juvenile offenders.
School Resource Officer - A commissioned Police Officer designated by the Chief of Police as
a Juvenile Officer.
Responsible Adult - A person 21 years of age or older, who, in the judgment of the Police
Officer, would be responsible for the custody of a juvenile subject. This could include a
relative, guardian or close personal adult friend.
Serious Felony - Murder, manslaughter, felonious assault, kidnapping, rape, robbery, and
any armed criminal action, or possession of a controlled substance in an amount considered
a felony.
Status Offense - Violations that apply only to juveniles, and are not crimes if committed by
adults. Examples of such offenses include truancy, curfew, incorrigible, runaway and
possession of alcohol or tobacco products. For further information see Section RSMO.
211.021.
Under Supervision - A person over 16 years of age shall remain under the supervision of the
Family Court until the age of 21. If a person under the supervision of the court commits
another offense after reaching his/her 17th birthday then, he/she is then charged as an
adult regarding the new offense.
PROCEDURES:
STATE LAW REGARDING JUVENILE
A. Missouri State Statutes (Chapter 211.061) states: "When a child is taken into
custody with or without a warrant for an offense, the child, together with any
information concerning the child and the personal property found in the child's
possession, shall be taken immediately and directly before the Juvenile Court or
delivered to the Juvenile Officer or a person acting for him." Officers shall strictly
adhere to the law when handling serious offenses and take the child to the
Family Court or DJO.
B. Less serious violations may be brought directly to the Berkeley Police Department,
but only under the guidelines listed in this procedure. All Officers shall familiarize
themselves with, and carry out their activities within the constraints of the laws of
the State of Missouri and the policies of the St. Louis County Family Court as they
apply to the handling of juveniles.
C. For questions regarding juvenile procedures, Officers shall refer to the Department's
Juvenile Procedure reference manual located in the sergeant’s office. If the question
is not satisfactorily answered, questions shall be directed to the Juvenile Detention
Supervisor or the Legal Department of the Family Court.

BERKELEY POLICE DEPARTMENT
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PROCEDURES FOR CUSTODY [CALEA 44.2.2]
A. When taking a juvenile into custody, an Officer shall take all necessary steps to
determine if the juvenile is alleged to have been harmed or shall be in danger of
harm. Medical assistance shall be summoned if it is determined that the juvenile
needs medical attention. [CALEA 44.2.2 b]
B. Officers shall make a determination of whether the juvenile is alleged to have
committed a felony, misdemeanor, or status offense and follow the
appropriate procedure outlined in this procedure. [CALEA 44.2.2 a]
C. It is imperative that all Officers dealing with juvenile offenders ensure that
the constitutional rights of all juveniles are protected. [CALEA 44.2.2 c]
D. Whenever a juvenile is taken into custody, the Officer shall notify the
juvenile's parent or responsible adult as soon as practical. [CALEA 44.2.2 e]
E. In all cases of a juvenile taken into custody and moved from that location, a report is
required. For a Status Offense, the St. Louis County Family Court's "Notification That
Juvenile Was Taken into Custody and Released" form may be used as the report; a
stand alone report.
F. For all matters referred to St. Louis County Family Court wherein a CARE report is
written, the "Notification That Juvenile Was Taken into Custody and Released"
form shall not be completed.
G. When a CARE report is completed involving a juvenile suspect(s), the Officer shall
complete all the boxes within the "Suspect" portion of the CARE report.
H. When taking a juvenile into custody and transporting to the Berkeley Police
Department, all efforts will be made to keep the juvenile’s identity confidential.
Juveniles will not enter through the adult processing area. Juveniles will enter
through an alternate door for processing. If the juvenile needs emergency medical
attention, EMT will be contacted prior to being transported to the Berkeley Police
Department. [CALEA 44.2.2 d]
CONDITIONS OF CUSTODY AT POLICE DEPARTMENT
A. Juveniles shall not be taken through the jail area. Juveniles shall be brought into the
station through the front or side door and be accompanied by an officer at all times.
1.

Processing of juveniles may be done in the Juvenile Room, roll call room, report
writing room, or report taking room by the front lobby. In the event processing
is done in any room other than the Juvenile Room, officers shall ensure there
are no objects of any kind that present a safety issue are in the room.

2.

Juveniles, after, or before processing, will be placed in the Juvenile Room
located in the main hallway. Face to face observation must be made at least
every 30 minutes, and must be documented on the Juvenile Observation Log if
a juvenile is placed in the Juvenile Room. Video monitoring by dispatchers will
take place as well in between the 30 minute face to face observation period.

3.

Training for all officers shall take place during field training for new officers, and
at minimum once every four years for all officers on the use of the Juvenile
Room. A cooperative detainee can quickly turn uncooperative or combative.
Agency training should address the resources that are available to agency
personnel during the temporary detention phase and contingencies for dealing
with unruly or combative detainees. A discussion of alternative procedures, such
as immediately transferring combative or uncooperative detainees to the St.
Louis County Family Court will create a more efficient and safe environment for
detainees and agency personnel. Special attention will be given to escape
prevention during training

4.

Officers will document the reason, date and time in and out of the facility, and
any meals, if any, that were provided during the detention.

5.

Supervision and accountability for processing, searching, and temporary
detention of individuals within the facility rests upon each individual officer
processing a juvenile at the station. Any time a juvenile is transferred to
another officer for any reason, a new search for weapons or contraband will be
performed.

6.

Juveniles will not be secured to any objects. They will be monitored at all times
for their safety and escape prevention.

7.

If multiple juvenile offenders are in custody, they shall be separated in the
available rooms, and an officer will remain with them.

8.

Weapons will be secured in the hallway gun locker when processing a Juvenile.

9.

Officers may use the alert tone on their portable radio to summon immediate
assistance if needed. Combative juveniles will be taken directly to the St. Louis
County Family Court.

10. With the exception of law enforcement personnel or members of the court
acting in an official capacity, only parents / family members, or legal guardians
will have access to the juvenile.
11. The Juvenile Holding room will have a table and chair, and no other items in the
room. The juvenile’s property will be taken and inventoried prior to being placed
in the room. The room will be clean and free from any debris or contraband.
Access to water and restroom will be made available to any juvenile requesting
such by using the restroom and drinking fountain in the hallway.
12. A fire suppression system is in place throughout the entire police station,
including the Juvenile Room in the event of a fire. In the event an evacuation is
necessary, the juvenile will be secured and taken out a safe route through any
of the exit doors. The south exit door is the quickest evacuation route from the
Juvenile Room.
13. Monthly inspections of the Juvenile Room will be documented, and an annual
review of the use of the Juvenile Holding Room will take place that will consider
whether or not the room has opportunities for improvement and meets the
needs of the police department.
B. Sight and sound separation from all adult detainees must be maintained at all times
while the juvenile is in custody. If more than one juvenile is in custody, Juveniles of
the opposite sex will not be held together.

BERKELEY POLICE DEPARTMENT
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Custody of a juvenile shall not exceed two hours at the Berkeley Police Department
unless approved by a supervisor. Under no circumstances shall a juvenile be held in
excess of six hours at the Berkeley Police Department.

D. Juveniles shall not be allowed to have items with them while they are being detained
that would be prohibited for adult prisoners. The juvenile's property shall be itemized
on the "Prisoner Activity Log" so that upon release, the releasing Officer can obtain a
signed acknowledgement of returned property. The completed juvenile "Prisoner
Activity Log" forms shall be forwarded to the Police Juvenile Officer for confidential
filing.
NON-FELONY CUSTODIAL OFFENSES
A. When a juvenile is being investigated for a violation, the Officer shall use the least
coercive among reasonable custody alternatives. Juveniles taken into custody for
violations other than a Felony may be referred to Juvenile Court and shall be
released under the following circumstances:
1. At the scene if it is determined that there is no criminal culpability on the part
of the juvenile.
2. To a parent or responsible adult at the scene over the age of 21.
3. To a parent or custodian at the Berkeley Police Department. No juvenile shall
be held at the Department longer than two hours without the permission of the
Watch Commander; and in no case shall it exceed six hours.
4. To a parent or custodian at the child’s residence.
5. In the event no such parent or responsible adult is available, the juvenile
shall be transported to the Juvenile Detention Center.
FELONY OFFENSES
A. All juveniles taken into custody and charged with a felony shall first be brought to
the Police Department for processing without delay. After the juvenile is processed,
the Watch Commander shall decide whether the juvenile shall be conveyed to
Juvenile Detention Center or released to a parent/guardian [CALEA 44.2.2 d].
B. The processing Officer shall complete the juvenile entry log. This information must
be complete; including the times the juvenile entered and exited the booking area.
C. Photographs and Fingerprints
1. All juveniles taken into custody and charged with a felony shall be fingerprinted
and photographed. Because juvenile records must be kept separate from adult
records, the LEWEB, IRIS or other electronic booking system shall not be used.
Juveniles shall be photographed using a digital camera. The juvenile shall hold
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the juvenile photograph board (stored in the cabinet in the fingerprinting area).
The board shall display the juvenile's arrest number and the date the photos
were taken. The Officer photographing the juvenile shall take a frontal and a
right profile shot. Photographs shall be forwarded to the Evidence Technician,
where they shall be filed and stored on a secure computer drive which is only
accessible by limited authorized personnel and is separate from adult records.
2. Fingerprints shall be taken on paper cards; LIVESCAN shall not be used. The
Officer shall roll two sets of fingerprints, using cards provided by the Missouri
State Highway Patrol that are clearly marked "Juvenile." The Officer and the
juvenile shall sign and date both sets of cards. A photocopy of a blank juvenile
fingerprint card shall be used to record the pedigree information that the
Records Clerk shall later type onto the cards. Both State cards in their entirety
shall be forwarded to the Record Room. The Records Clerk is responsible for
forwarding these cards to the St. Louis County Fingerprint Unit. The St. Louis
County Fingerprint Unit assigns their own "LID/Juvenile AFIS" number and
forwards one set of fingerprints to the Central Repository (Missouri State
Highway Patrol).
3. The second set of fingerprints shall be maintained by the St. Louis County
Fingerprint Unit for insertion into AFIS (Automated Fingerprint Identification
System) for storage and comparisons. In the event of an AFIS match, the
Fingerprint Unit shall contact the Berkeley Police Department and provide the
name and AFIS / LID number of the juvenile matching the fingerprint. The
investigating Officer will be responsible for contacting the St. Louis County
Family Court to confirm the identity of the juvenile in question.
4. Fingerprints and photographs of juveniles shall be kept confidential, and
only open for inspection or disclosure when directed by Court order.
E. Field Testing of Drugs – If a juvenile is being charged with a drug offense the
investigating Officer shall perform a field test of the suspected controlled substance
before the juvenile may be admitted to Juvenile Detention. Officers shall either field
test the suspected drug at the station prior to transporting the juvenile or take the
sample with the juvenile and conduct the field test upon arrival at Juvenile
Detention. Field test kits are available at Juvenile Detention. Results of the field test
shall be documented in the narrative of the report.
F. When charging a juvenile with an open container violation, the Officer shall take
photographs of the alcoholic container, regardless if sealed or not. If the suspected
container of alcohol, found in the possession of the juvenile is not sealed, the Officer
shall maintain the container for laboratory testing.
CONVEYANCE TO JUVENILE DETENTION
A. Upon photographing and fingerprinting any juvenile taken into custody for a
"Serious Felony" shall be conveyed to the Juvenile Detention Center. The Officer
shall notify the juvenile's parents and arrange for them to meet the Officer at the
Juvenile Detention Center. If the felony is less than those defined as serious felony,
the Watch Commander has the discretion of releasing the juvenile from the Station
to a parent/responsible adult.
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B. Juveniles conveyed to the Juvenile Detention Center for a felony offense require
supporting documents to be completed in order for the Detention Center to retain
them in custody. The conveying Officer shall complete the Initial Detention
Admission form (IDA) and an Affidavit at the Detention Center. There the forms are
available electronically and guidance in completing the forms can be provided by the
Detention supervisor. The conveying Officer shall be prepared to articulate the facts
which connect the juvenile to the offense. If sufficient information to file a petition is
not received at the time, the Juvenile Detention Center shall be unable to admit the
juvenile, the juvenile legal proceedings shall be delayed, and the Police Officer may
be advised to release the juvenile to the parent/responsible adult.
C. If the juvenile is taken into custody for an offense for which a CARE report has
already been written, then a copy of the completed and approved CARE report and
all attachments shall accompany the juvenile to the Juvenile Detention Center. If the
Police report has not yet been completed, the completed and approved report shall
be forwarded to Family Court within 24 hours of admission if continued detention is
required.
D. When notified by Family Court that a juvenile has been certified as an adult, a
Berkeley Officer shall respond to the Juvenile Detention Center to pick up the
juvenile and the certification papers; then transfer the juvenile to St. Louis County
Intake. The Officer shall proceed to the Prosecuting Attorney's office and apply for an
in-custody warrant.
MISDEMEANOR CHARGES
A. Juveniles taken into custody for misdemeanor charge(s) shall be conveyed to the
Station until released to a parent/responsible adult. Such holding shall not exceed
two hours without the permission of the Watch Commander and in no case shall
custody exceed six hours [CALEA 44.2.1 a].
B. The processing Officer shall complete an entry on the "Juvenile Custody Log" This
information must be complete; including the times the juvenile entered and exited
the booking area.
C. Generally, juveniles shall not be taken from their homes for misdemeanors as long
as a parent or responsible adult over the age of 21 is present at the residence,
unless the situation is such that not taking the juvenile into custody would cause a
hazard to the health and welfare of the juvenile. If needed, the Officer shall arrange
to interview the child with his / her parent / guardian at a later date.
D. If a juvenile must be taken from his / her residence, all attempts shall be made to
locate the juvenile's parent or a responsible adult over the age of 21. If one cannot be
located within four hours, the juvenile shall be conveyed to the Juvenile Detention
Center for safekeeping and an "Initial Detention Admission" form shall be completed.
TRANSPORTING JUVENILES
A. Juveniles taken into custody by another jurisdiction on a Berkeley charge shall not be
picked up by a Berkeley Officer. That jurisdiction shall be advised to take the juvenile
to the Juvenile Detention Center in their jurisdiction. Interviews shall be conducted
at the Juvenile Detention Center of the jurisdiction where the juvenile was taken into
custody.
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B. Juveniles taken into custody by Berkeley Police for another jurisdiction shall be
conveyed to St. Louis County Juvenile Detention. The Officer taking the juvenile into
custody shall ask the dispatcher to make notification to the jurisdiction where the
"wanted" originated. The Officer shall transport the juvenile directly to Juvenile
Detention. Upon arrival at the Detention Center the Officer shall complete a "Taken
into Custody and Released" form and have it signed by the Detention Supervisor.
INVESTIGATION INVOLVING JUVENILES
A. Fingerprinting
1. Any Officer wanting to fingerprint a juvenile for a non-felony offense must
request the Family Court's permission by completing an affidavit. The affidavit
form may be requested and returned in person at the Juvenile Detention Center;
or requested and returned by fax. The Juvenile Detention Center fax is (314)
615-4469.
2. If a Court Order is granted, a copy of the Court Order and any special instructions
shall be submitted as a part of the Officer's CARE report. The Officer shall then
update the "Juvenile Custody Log" to indicate that the juvenile was finger
printed.
B. Photographs
1. An officer wanting to photograph a juvenile for a non-felony offense must first
contact the Detention Center Supervisor for approval at (314) 615-2996. If
permission is granted, the Detention Supervisor shall impose conditions and give
specific directions regarding the disposition or destruction of the photographs.
2. The Officer must indicate in the report the name and title of the juvenile authority
granting permission to photograph the juvenile. The Officer shall update the
"Juvenile Custody Log" to indicate that the juvenile's photo was taken.
C. Juvenile Line-ups
1. Physical Line-ups - A request to conduct a physical line-up of a juvenile must be
directed through the Juvenile Detention Supervisor, who shall request
permission through the Family Court subject to the following conditions:
a. There is probable cause to believe the juvenile did commit the offense.
b. The Officer has questioned or attempted to question the juvenile prior to
any request for a line-up.
c. The Officer is responsible for getting the victim to the Juvenile Detention
Center on the appointed date.
d. The Family Court shall provide the other persons needed for physical lineups.
e. Photographs shall be taken of the line up with a copy made for Family
Court.
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D. Photo Line-ups - Prior to conducting a photo lineup, all requests shall be made in
writing by the investigating Officer following Family Court procedures. There
must be probable cause to believe that the juvenile did commit the offense and
the Officer must have questioned or attempted to question the juvenile prior to
any request for a line-up.
1. The use of Berkeley Police Department juvenile mug shots for photograph
identification or line-ups requires the permission of the Family Court. Any
questions regarding the procedures shall be directed to the Family Court
Detention Supervisor at (314) 615-2996.
2. Viewing of a yearbook or a public record photograph containing at least
six individuals of similar age and physical characteristics does not
constitute a photo line-up and therefore does not require permission from
the Juvenile Detention Supervisor.
INTERVIEW / INTERROGATION OF JUVENILES
A. General questioning of a juvenile witness about an incident is a reasonable part
of the law enforcement process and does not include the prerequisite of Miranda
rights or the presence of a parent or legal guardian [CALEA 44.2.3 b].
B. If during the course of an interview it becomes apparent, or the Officer finds
cause to believe the juvenile committed an offense or was a party to the offense,
questioning must cease and the juvenile must be advised of his/her rights
subject to the following conditions: [CALEA 44.2.3 a]
1. No juvenile shall be questioned about their possible involvement in a
crime unless a Deputy Juvenile Officer (DJO) from the Family Court is
present to explain the juvenile's rights and the Family Court procedures
prior to questioning: A parent or legal guardian must be present when
rights are read. If one of the juvenile's parents is the victim of the crime,
he/she shall not be present during the interview. The juvenile's other
parent shall serve as a witness during the interview. If the victim parent is
the only one available, he/she shall choose a responsible adult to serve in
his/her place as a witness during the interview.
2. Generally, the interview/interrogation shall be conducted at the Juvenile
Detention Center; however, the interview shall take place at the Police
Department if arrangements are made with the DJO assigned to Berkeley.
The DJO usually schedules the interview between the hours of 8:30 am
and 4:30 pm, Monday through Friday. If the juvenile is interviewed at the
Berkeley Police Department, a statement of rights and waiver form issued
by Family Court must be used and a parent must be present.
3. No more than two Officers shall interrogate a juvenile at any time, and
the duration of the interview shall be limited to a time reasonable to the
age as well as the physical and emotional condition of the child. Officers
also have to take into consideration intelligence, educational background,
mental capacity and other factors related to the juveniles physical
condition.
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4. When a juvenile is in our custody at the Berkeley Police Department,
arrangements must be made for the juvenile to have access to bathroom
facilities and offered food & water. If the juvenile refused, officers must
make a notation in their police report indicating the juvenile refused.
STATUS OFFENSES [CALEA 44.2.1 b]
A. Under no circumstances may a juvenile charged with a status offense be held
"securely" for any length of time in a locked area, and they shall never be
handcuffed to a stationary object such as a handcuff bolt, desk, etc.
B. If a status offense is the only charge levied against a juvenile, the Officer
shall complete the Taken into Custody and Released Form and the juvenile
shall be released to a parent or a responsible adult. This can be done by:
1. Transporting the juvenile to the location of the adult, or
2. Requesting that the adult respond to the location of the juvenile, or
3. Transporting the juvenile to the Station to await the arrival of the adult. In
such cases the juvenile may not be held in the booking area, booking
cage, cell or any other area within the Police Department which does not
allow free exit. Officers shall consider using the Police Department lobby,
a meeting room, etc.
PARENTS REFUSING CUSTODY [CALEA 44.2.1 c]
A. If the juvenile's parents refuse custody, the Officer who took the juvenile into
custody must call the Detention Supervisor at (314) 615-2996 for
instructions. The Detention Supervisor shall advise the Officer to:
1. Bring the juvenile to the Juvenile Detention Center , or
2. Take the juvenile to an alternate detention facility, or
3. Call Youth Emergency Services at (314)727-6294.
B. If the juvenile is to be brought to the Juvenile Detention Center or an alternate
detention facility, the Detention Supervisor shall advise the Officer what
documents shall need to be brought or completed upon arrival. Generally, the
transporting Officer shall be asked to complete an “Initial Detention
Admission" (IDA) form and an Affidavit.
C. If available, a copy of the completed and approved police report shall be brought
to either the Juvenile Detention Center or alternative detention facility at the time
the juvenile is admitted. If the Police report has not yet been completed, the
Officer who brings the juvenile to either the Juvenile Detention Center or
alternate detention facility shall supply sufficient information to file a petition. If
sufficient information is not provided at the time (either in the form of a Police
report or IDA and supplemental form), the Officer may be advised to release the
juvenile to a responsible adult.
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TRAFFIC OFFENSES
A. Felony Traffic Offenses
1. Traffic violations that constitute felonies committed by juveniles are to be
referred to Family Court.
2. Any juvenile (15 years of age or older) in violation of both a felony traffic
violation and a non-felony traffic violation shall be cited separately into
the appropriate Court for each offense, Family Court for the felony offense
and Municipal or State Court for the traffic violation. Juveniles younger
than 15 years of age shall be referred to Family Court for all charges.
[CALEA 44.2.1 d]
B. Juveniles 15 years of Age or Older
1. The Family Court does not have jurisdiction over non-felony traffic
violations committed by juveniles who are 15 years of age or older (RSMO
211.031). Consequently, a juvenile who is 15 years of age or older is
subject to the same system of justice applicable to adult operators of
motor vehicles. The juvenile shall be issued a traffic summons for
Berkeley Municipal Court and advised that he/she must bring a parent to
the Court appearance.
2. Juveniles who are 15 years of age or older and are arrested for a
misdemeanor traffic violation (such as a non-felony DWI) shall be
photographed pursuant to usual adult booking procedures without
permission of the Family Court, but they shall not be fingerprinted. The
mandated sight and sound separation from adult prisoners still applies.
The Officer shall obtain a juvenile in-custody log number, as well as an
adult arrest number. The adult arrest number shall be annotated in the
narrative portion of the CARE report. The Officer shall attempt to complete
the AIR form the same way the AIR form is completed for adult offenders,
as no DJO is required for Miranda in this particular situation. Holding time
shall not exceed two hours without approval the Watch Commander and
under no circumstances shall custody at the Berkeley Police Department
exceed six hours.
C. Juveniles Less than 15 Years of Age
1. Family Court has jurisdiction over any traffic violations committed by
juveniles less than 15 years of age. Traffic tickets referred to Family
Court must include at least one parent's name and phone number.
"Municipal Division" shall be marked through and "Juvenile Division" shall
be written on the ticket. In the lower portion of the ticket, write "to be
notified" in the blocks pertaining to the Court date and time. Mark
through the Berkeley Municipal Court address and enter 501 S.
Brentwood, Clayton, MO 63105.
2. If the traffic violation would not require a custodial arrest if committed by
an adult, then the juvenile shall be issued a traffic ticket (MUCS) and
released. The welfare of the juvenile must be a key consideration in
releasing him/her.
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3. If the traffic violation would require a custodial arrest if committed by an
adult, then the juvenile shall be taken into custody and processed as a
juvenile misdemeanor charge. This includes being issued a traffic ticket
(MUCS), completing the Juvenile Custody Log, releasing to a parent or
responsible adult and completing a "Taken into Custody and Released"
form.
BENCH WARRANT / TRAFFIC WARRANTS
A. If there is a request by a Municipal Judge to hold a traffic offender who is 15
years of age or older, the Judge shall contact the Director of the Legal
Department at 314-615-2953. Questions regarding Police handling of bench
warrants shall be directed to the Court that issued the warrant. However,
Section 221.044 of the Revised Missouri Statutes prohibits the detention of
juvenile traffic offenders who are under the age of 17 in a jail or other adult
detention facility.
B. A Traffic Court Judge shall request the Family Court to order commitment of such
offenders.
DISCRETION
If not otherwise prohibited in this procedure, certain circumstances shall warrant the use of
discretion. The investigating Officer, with the supervisor's approval, shall make a decision as
to whether the juvenile shall be released at the scene, taken into custody and released at
the station, or taken to the Juvenile Detention Center. The supervisor' also determine
whether an interview is warranted at that time.
JUVENILE REPORT / DEPARTMENT JUVENILE OFFICER RESPONSIBILITY
A. All records of juvenile arrests or other involvements are considered confidential
and shall not be released to the public without authorization from the Family
Court. All paperwork involving juveniles shall have the red "JUVENILE" stamp
placed on the face sheets.
B. A copy of the investigating Officer's completed CARE report shall be forwarded to
the Police Juvenile Officer, who shall determine the disposition of the case and
whether the juvenile shall be referred to the Family Court based on such factors
as the nature of the offense, juvenile's age and circumstances, the juveniles
record, availability of community based rehabilitation programs and
recommendation from the complainant or victim.
C. The Juvenile Custody Log shall be audited and replaced as needed by the Police
Juvenile Officer and maintained in the juvenile files. The information on the Log is
used to complete the semiannual Juvenile Holding Survey as required by the
State of Missouri Department of Public Safety. The semi-annual report is due by
the 30 of January and July and may be found on the Missouri Department of
Public Safety's website.
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